Department of Defense
INSTRUCTION

January 14, 1992
NUMBER5000. 58

USD( A)

SUBJECT: Defense Acquisition Wrkforce

References: (a) DoD Directive 5000.52, "Defense Acquisition
Education, Training, and Career Devel opnent
Progrant, October 25, 1991

(b) Title XIl of Public Law 101-510, "Nati onal
Def ense Aut horization Act for Fiscal Year 1991,"

(c) The Under Secretary of Defense (Acquisition)
Menor andum " Desi gnati on of Acquisition and
Critical Acquisition Positions,"” 01 Cctober 1991,
(her eby cancel ed)

(d) The Under Secretary of Defense (Acquisition)
"Pol i cy Menorandum "Requirenents and
Qualifications for Program and Deputy Program
Managers"," 01 Cctober 1991 (hereby cancel ed)

(e) through (ab) see enclosure 1

A, PURPOSE

This Instruction and its encl osures:

1. Inplenents references (a) and (b).

2. Supersedes references (c) and (d).

3. Establishes policy, assigns responsibility, and prescribes
procedures and criteria for designating acquisition positions and
critical acquisition positions, for managenent of the acquisition
wor kf orce, and for establishing and managi ng the Acqui sition Corps.

B. APPLICABILITY AND SCOPE

This Instruction applies to:

1. The Ofice of the Secretary of Defense (OSD), the Mlitary
Departnents (including the National Guard and Reserves, except that
the National Guard is excluded fromdesignating critical acquisition
positions outside National Guard Bureau Headquarters), the Chairman
of the Joint Chiefs of Staff and the Joint Staff, the Unified and
Speci fi ed Commands, the Defense Agencies, the Inspector General of
the Departnent of Defense, and the DoD Field Activities.



2. Managenent Headquarters Activities and Managenent Head-
quarters Support Activities, as defined in DoD Directive 5100.73
(reference (e)).

3. Mlitary and civilian personnel occupying positions
desi gnated acquisition positions in accordance with this Instruc-
tion.

4. Personnel occupying acquisition positions that support joint
devel opnment and production with other government agencies and
foreign countries.

C. DEFILN TI ONS

Terns used in this Instruction are defined in enclosure 2.
D. POLICY

1. The Director, Acquisition Education, Training, and Career
Devel opnent, shall assist the Under Secretary of Defense for
Acqui sition (USD(A)) in the performance of the duties prescribed in
this Instruction and other DoD issuances inplenenting title 10
U S C (reference (f)) and shall serve as Director of Acquisition
Career Managenent (DACM) for the OSD and the DoD Conponents ot her
than the Mlitary Departnents.

2. Positions shall be designated as acquisition positions if
they are wthin the DoD acquisition system and are established to
perform an acquisition function. Wage grade (W5 and Executive
Level (EL) positions shall not be designated acquisition positions.
Each acqui sition position shall be in one of the followi ng 14
categories i.e., program managenent; program managenent oversight;
communi cati ons and conputer systens; contracting (to include
contracting for construction); purchasing (to include procurenent
assistant); industrial property managenent; quality assurance (QA);
acquisition logistics; systens planning, research, devel opnent, and
engi neering; test and eval uation (T&E) engi neering; manufacturing
and production; business, cost estimating, and financial nmanagenent;
audi ting; and education, training, and career devel opnent, and any
ot her position category that may be designated by the (USD(A)).
Each acquisition position shall have a certification standard
designated for it.

3. Acquisition positions shall be identified wherever they
exi st in the Departnment of Defense, without regard to DoD Conponent
or mi ssion of an organizational elenment. It is expected, however,
that the relative nunber and functional m x of acquisition positions
will vary according to the m ssion of the organization:

a. Acquisition Organizations. Organizations that have an
acquisition mssion are expected to have the full range of
acqui sition positions in nost or all of the acquisition position
categories. Refer to enclosure 2 for a conplete definition and |i st
of acqui sition organizations.
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b. Nonacquisition Organizations. Many organi zati ons not
primarily responsible for acquisition prograns neverthel ess have
acquisition positions in the functional area of procurenent and
contracting (e.g., contracting positions, warranted contracting
of ficers, purchasing, procurenent assistant, and industrial property
managenent ). Nonacqui sition organi zati ons al so nay have acqui sition
positions in any other functional area or may have no acquisition
positions.

c. Managenent Headquarters Activities and Managenent
Headquarters Support Activities. Acquisition positions shall be
designated in the organizations listed in DoD Directive 5100.73
(reference (e)), in accordance with Section 1721(c) of 10 U S.C
(reference (f)). The acquisition positions shall be designated
according to the position category that applies to the duties. |If
nmore than one position category applies, the category designated
shoul d be the one that applies to the magjority of the duties of the
position. One position category, "Program Managenent Oversight," is
reserved for use exclusively by those organi zati ons. That category
may only be used for positions at grade |evel 15, Senior Executive
Service (SES), O 6 and above.

4. Authority to designate positions that are acquisition
positions is hereby delegated to the Secretaries of the Mlitary
Departnents; the Principal Staff Assistants to the Secretary of
Def ense; the Conmandant, DSMC, and the Heads of the DoD Conponents.
Positions shall be designated according to the position categories
identified in subsection D.2., above, in accordance with the
position category descriptions in enclosures 3 through 16.

5. Authority to designate critical acquisition positions is
hereby del egated to the Secretaries of the Mlitary Departnents; the
Principal Staff Assistants to the Secretary of Defense; the
Commandant, DSMC; and the Heads of the DoD Conponents. Critical
acqui sition positions shall be designated according to the criteria
in this Instruction.

6. Authority to designate devel opnental acquisition positions
is hereby delegated to the Secretaries of the MIlitary Departnents;
the Principal Staff Assistants to the Secretary of Def ense; the
Commandant, DSMC; and t he Heads of DoD Conponents.

a. The purpose of devel opnental positions is to encourage
| ateral novenment from operational, scientific and technical career
fields into acquisition by providing individuals who presunmably
woul d not be able to neet the experience requirenents for entry into
t he Acquisition Corps, the acquisition experience to qualify for the
Corps and hold a critical acquisition position. |f a devel opnental
position is a critical acquisition position, then assignnent of a
person who is not a nenber of an Acquisition Corps requires a
wai ver .
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b. Normally, the nunber of devel opnental positions for a
Mlitary Departnment, O fice of a Principal Staff Assistant to the
Secretary of Defense, DSMC, or DoD Conponent will not exceed five
percent of the total nunber of acquisition positions.

7. The USD(A) prescribes education, training and experience
standards for acquisition positions in DoD 5000.52-M (reference (g))
by category of position and by certification |level in a career
field. Education and training courses may be nade a requirenent to
qualify to serve in a particular position or assignnent (e.qg.
program manager (PM, standards witer, and contracting officer's
representative), or may be nmade a requirenment to be certified at a
particul ar career level (e.g., Level Il of the Contracting field).

8. There shall be a single mlitary/civilian Acquisition Corps
in each Mlitary Departnent and a single civilian Acquisition Corps
for all other DoD Conponents. Each Acquisition Corps shall be com
prised of persons with acquisition backgrounds who have net the
qualifications of education, training and experience established by
this Instruction. Acquisition Corps nenbers shall be eligible to
fill critical acquisition positions (Section 1731 of 10 U.S. C
reference (f)). There shall be full reciprocity anong Acqui sition
Cor ps.

9. Heads of DoD Conponents shall consult with the Under
Secretary of Defense (Acquisition) prior to the appointnment or
reassi gnment of Program Executive Oficers (PEGCs) and Program
Managers (PMs) of prograns subject to review by the Defense
Acqui sition Board (DAB).

10. Mlitary officers assigned to the OSD, the Defense Agen-
cies, the Chairman of the Joint Chiefs of Staff and the Joint Staff
or the other DoD Conponents outside their respective Mlitary
Departnent retain nmenbership in the Acquisition Corps of their
Mlitary Departnent.

11. Mbility shall be a condition of civilian nenbership in the
Acqui sition Corps. The term"nobility," as used here does not
necessarily mean "GEOGRAPHI C' nobility. Mbility will allow the DoD
the flexibility to assign or reassign Acquisition Corps nenbers to
critical acquisition positions to provide for the devel opnental
needs of the Acquisition Corps nenber and the acquisition
programmati c needs of the departnent.

12. Mlitary officers assigned to acquisition positions in the
OSD, the Defense Agencies, the Chairman of the Joint Chiefs of Staff
and the Joint Staff, or the other DoD Conponents outside their
respective Mlitary Departnment shall be released to obtain the
mandatory training required by DoD 5000.52-M (reference (Qg)),
subject to the availability of quotas and funding, if mandatory
training is specified in the officer's career devel opnment plan.
Commands shall be given copies of the officer's career devel opnent
pl an during the assignment process. Services shall work closely
wi th commands to ensure that mandatory training is scheduled at an
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appropriate tine to neet the officer's career needs whil e not
di srupting conmand mi ssion requirenents.

13. No requirenent or preference for a nenber of the Arned
Forces shall be used in consideration for selection or assignnent of
persons to acquisition positions, except as follows:

a. Secretaries of the Mlitary Departnents; the Conmrandant,
DSMC;, and the DoD Conponent Heads may reserve positions for mlitary
fill ONLY if, in accordance with Section 1722(b) of 10 U S.C
(reference (f)) and DoD Directive 1100.9 (reference (h)) it is as
foll ows:

(1) Determned that a nenber of the Armed Forces is
required for the position by law the law requires that the
position be filled by a service nenber.

(2) Essential for the performance of the duties: the
position requires skills and know edge acquired excl usively or
primarily through mlitary training and experience.

(3) Necessary for other conpelling reason: to enable
the officer personnel to assune responsibilities necessary to
mai ntai n conbat-rel ated support and/ or proper career devel opnent
and/or to ensure that appropriate career paths up to the nost senior
acqui sition positions exist for mlitary personnel pursuing careers
in acquisition (Section 1722(a) reference (f)).

b. For each position reserved under paragraph 11.a., above,
only the followng are valid mlitary essential reasons for
reserving an acquisition position, for a nenber of the Armed Forces
(DoD Directive 1100.4, reference (i)):

(1) Law The law requires that the position be filled
by a Service nenber.

(2) Training: The position requires training that is
mlitary in nature.

(3) Security: Security requirenents dictate that the
position be filled by a nenber of the Arned Forces.

(4) Discipline: The position incunbent is required to
exercise direct mlitary discipline over mlitary subordi nates.

(5 Rotation: The position is required to accommobdate
the non-CONUS to CONUS or sea-to-shore rotation of personnel.

(6) Unusual hours: The prescribed duties of the
position entail unusual hours not conpatible wth civilian
enpl oynent .
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(7) Conbat Readiness: Al billets ina mlitary unit
whose m ssion includes the requirenent to engage in or maintain
readi ness for mlitary operations.

(8 Mlitary Background: The position requires current
mlitary experience for successful performance of its prescribed
duties. Such required mlitary experience nust be of a first-hand
nature acquired by participating in or conducting mlitary
operations, tactics, or systens operations.

(9) Career Developnent: To provide adequate acquisition
career paths for officer career devel opnent.

(10) Oher: There is another conpelling reason to
reserve the position for mlitary fill. The reason nust be clearly
stated in the justification forwarded to OQUSD(A) for approval.

c. Annually by Novenber 1, each Secretary of a Mlitary
Departnent and the DoD Conponent Head shall submt each mlitary-
reserved position with the justification for reserving each one to
the Director, Acquisition Education, Training, and Career
Devel opnent for USD(A) approval. The first such report is due
Novenmber 1, 1992 covering fiscal year 1992.

14. For critical acquisition positions, conpetition shall be at
| east Acquisition Corps-wide without restriction by geographic area.
DoD-wi de conpetition is highly encouraged. Acquisition Corps-w de
conpetition, as well as appropriate consideration of external candi-
dates, shall be used to ensure the best pool of candi dates from
which to select. The standards in DoD 5000.52-M and the U. S.

O fice of Personnel Managenent Certification Standards Handbook
(references (g) and (j)) shall be used in conjunction with other
job-related factors, as specified in the job announcenent, to
identify the best qualified candi dates for positions.

15. Considering Non-DoD Candidates. Candi dates from ot her
Federal Agencies and the non-federal sector may be considered by
expandi ng the area of consideration consistent with Federal
personnel policy. Such candi dates may be selected for acquisition
positions, if they neet the eligibility and qualification
requi renents established for such positions by the Ofice of
Per sonnel Managenent and neet the education, training, and
experience that is considered equivalent to that required by DoD
5000. 52-M (reference (g).) Candidates for critical acquisition
positions nmust al so neet the Acquisition Corps qualifications of
this Instruction unless a waiver is granted.

16. Exchange Program For broadeni ng the experience of nenbers
of each Acquisition Corps, a test programshall be established in
whi ch nenbers of an Acquisition Corps serving in one of the four
Acqui sition Corps are assigned or detailed to an acquisition
position in another Departnment or Agency. To the maxi num extent
practicable, at least 5 percent of the Acquisition Corps shall serve
i n such exchange assi gnnents each year. The test program shal




Jan 14, 92
5000. 58

operate not |ess than 3 years (Section 1734(g) of 10 U. S.C
(reference (f)).

17. Conponent inplenenting policies and procedures shall,
consistent wwth the nmerit system principles in paragraphs (1) and
(2), Section 2301(b) of reference (f), take into consideration the
need to maintain a balanced workforce in which wonen and nenbers of
racial and ethnic mnority groups are appropriately represented in
Government service (Section 1722(h) of reference (f)).

18. A Defense Acquisition Career Devel opnment Council shall be
established for formulating policy, approving training budgets,
revi ewi ng Conponent Acqui sition Career Program Board proposals,
perform ng oversi ght of the execution of this Instruction and
rel ated acqui sition-workforce i ssuances, and ensuring, so far as
practicable, uniforminplenmentation of DoD policies and procedures.

E. RESPONSIBI LI TIES

1. The Secretaries of the Mlitary Departnents, acting through
the Service Acquisition Executives (SAE), shall:

a. Inplement this Instruction in their Mlitary Departnent.

b. Designate and publish a list of in-service mlitary and
civilian acquisition positions; critical acquisition positions; and
the certification standard required for each position at |east
annually, as of the end of the fiscal year. "Publish" as it applies
to acquisition positions nmeans, as a mninum access by acquisition
wor kf orce nmenbers to a data base with information normally contained
in a manpower data file for each acquisition position.

c. Establish an Acquisition Corps for their respective
mlitary and civilian acquisition workforce and make assi gnnments of
Acqui sition Corps nenbers of that Mlitary Departnent to critical
acqui sition positions wwthin their respective Mlitary Departnents
(Section 1734(h), of 10 U.S.C., reference (f)).

d. Mintain a list of all acquisition positions that are
reserved for mlitary fill and review these positions at |east 1
year before the rotation of the incunbent to determne if continued
mlitary fill is warranted.

e. (Obtain course quotas and funding for mlitary officers
assigned to positions outside their MIlitary Departnent who require
mandatory training prescribed in DoD 5000.52-M (reference (g)). In
coordination wth the organi zati on of assignnment, schedul e the
officer to attend mandatory trai ning.



f. Ensure that Mlitary Departnent policies and procedures
support the establishnment of an exchange program between Departnents
and Agencies for the Acquisition Corps.

g. Establish a certification programas outlined in
reference (Q).

2. The Heads of the DoD Conponents, other than the Mlitary
Departments, the Conmmandant, DSMC, and the Principal Staff Assis-
tants to the Secretary of Defense, shall:

a. Inplement this Instruction in their Conponent or
or gani zati on.

b. Designate and publish a list of all mlitary and
civilian acquisition positions; critical acquisition positions; and
the certification standard required for each acquisition position at
| east annually, as of the end of the fiscal year.

c. In concert with the OSD/ Def ense Agency DACM participate
in the devel opnment and adm ni stration of an Acquisition Corps for
their eligible civilian acquisition workforce.

d. Release mlitary officers for mandatory training, as
schedul ed by the Mlitary Departnents consistent with m ssion
requirenents.

e. Establish a certification programas outlined in DoD
5000.52-M reference (Q).

F. PROCEDURES

1. Acquisition functions, position categories, career fields
and position category descriptions are as foll ows:

a. Acquisition Functions, Career Fields, and Position
Categories. There are seven acquisition functions, 12 career
fields, and 14 position categories in the DoD Acquisition Educati on,
Trai ni ng, and Career Devel opnent Program as depicted in the chart
bel ow. Each function consists of a career field(s) and a position
category(ies). Two position categories, Program Managenent
Oversi ght and Education, Training, and Career Devel opnent are not
career fields and therefore do not have separate education, training
and experience standards specified in DoD 5000.52-M (reference (Q)).
Personnel in these positions will come fromthe other career fields
and nust neet those career devel opnent requirenents. One position
category, Education, Training, and Career Devel opnent, does not
belong in any of the seven functions. Personnel in this position
category may belong in either an acquisition or a non-acquisition
functi on.

CAREER | POSI TI ON
ACQUI SI TI ON FUNCTI ONS | POSI TI ON CATEGORI ES FI ELD CATEGORY
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Acqui sition Pr ogr am Managenent X X
Managenent Pr ogr am Managenent X
Over si ght
Communi cat i ons- X X
Conput er Systens
Procurenment & Contracti ng X X
Contracti ng Pur chasi ng X X
| ndustrial Property X X
Managenent
Systens Pl anni ng, Systens Pl anni ng, X
Resear ch, Devel op- Resear ch, Devel op-
ment, Engi neering, ment and Engi neer - X
and Testing i ng
Test & Eval uation X X
Engi neeri ng
Pr oducti on Manuf acturing & X X
Pr oducti on
Qual ity Assurance X X
Acqui sition Logistics | Acquisition Logistics X X
Busi ness, Cost Esti - Busi ness, Cost X X
mat i ng, and Fi nanci al Estimating, and
Managenment Fi nanci al Manage-
ment
Audi ti ng Audi ti ng X X
Educati on, Trai ning, X
and Career Devel op-
ment
b. Acquisition Position Category and Career Field De-

scriptions

(1) Enclosures 3 through 16 provi de descriptions for
each of the 14 acquisition position categories and associ ated career
Those descriptions shall assist in determ ning which
Anyone serving in an acquisition
I n acqui sition,

fields.

positions are acquisition.
position, or wishing to pursue a career

one of the 12 career fields.

(2) The 14 acquisition position categories are defined
in ternms of acquisition-related duties rather than job title or
occupational series; e.g., a position with the title "program
manager (PM" woul d be an acquisition position,
managenent category, if the "progrant
contrast, the position of "program nmanager (PM" of a personnel

program woul d fall outside the acquisition workforce.

(3) Besides the duties,
description provides occupati onal
i nclude acquisition duties and other clues to hel p determ ne whet her

the position belongs in that category.
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each position category
series codes that frequently

should be in

I n the program
IS an acqui sition program




2. Identification of Acquisition Positions on the Basis of
COccupati onal Series

a. As a matter of policy, civilian positions in acquisition
organi zations, that are classified in the foll ow ng occupati onal
series, will normally be designated acquisition positions. They
shoul d be categorized, as follows:

Series Posi tion Category

340 Pr ogr am Managenent

1102 Contracti ng

1103 | ndustrial Property Managenent
1105 Pur chasi ng

1910 Qual ity Assurance

b. Al positions in the 1102 occupational series shall be
desi gnated acquisition positions, whether in an acquisition
organi zation or not. All other civilian and mlitary acquisition
positions will be identified in accordance with the position
category descriptions in enclosures 3 through 16.

3. Acquisition Board Structure

a. Defense Acquisition Career Devel opnent Council Mem
bershi p shall consist of the USD(A) (the Chair); the SAE' s, and the
Chair of the OSD/ Def ense Agency Acqui sition Career Program Board
(ACPB); Assistant Secretary of Defense (Force Managenent and
Personnel ); the President Defense Acquisition University; and the
Chair of each DoD Functional Board. The Director, Acquisition
Education, Training, and Career Devel opnent, shall serve as the
Executive Secretary and shall develop a board charter to be
submtted to the USDXA), not later than April 1, 1992. The Board
shall neet at |east annually.

b. DoD Functi onal Boards

(1) The DoD functional boards shall be established for
each of the seven acquisition functions effective January 1, 1992.
The position categories and career fields for each board, and the
OSD of fice responsible for establishing, chairing, and adm ni stering
each board are shown in enclosure 17.

(2) The functional boards shall provide oversight of
managenent and program execution for their respective functional
area career managenent prograns and shall provide functional advice
and recomendati ons to support inplenentation of the overall Defense
Acqui sition Education, Training, and Career Devel opment Program

(3) Responsibilities of the boards include:

(a) Certifying annually to the USD(A) as of the end
of the fiscal year:
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1l The education, training and experience
st andards and career paths specified in DoD 5000.52-M (reference

(9)).

2 The curriculumcontent and quality of each
training course is current and conpl ete.

3 The position category description(s) in the
attachnments to this Instruction are current, conplete, and accurate.

(b) Ensuring that the applicable career field is
properly devel oped and i npl enent ed.

(c) Making recomrendati ons on the establishnment or
di sest abl i shnent of mandatory courses.

(d) Periodically review ng requirenents, allocations,
guot as, student attendance, priorities, funding, and reports under
reference (g) to ensure that they support the goal of attaining a
fully qualified workforce.

(e) Recommending initiatives for the enhancenent of
techni cal conpetence in the appropriate functional area to include
cross-training, internships, and career devel opnent and
rotational assignnments between various DoD Conponents as well as
ot her Gover nnent Agenci es.

(f) Monitoring and evaluating the status of the
appropriate functional areas in the Acquisition Corps of the respec-
tive DoD Conponents.

(4) DoD-I|evel functional boards shall be nade up of
senior mlitary or civilian functional area representatives
appoi nted by the Secretaries of each Mlitary Departnent, the
Def ense Logi stics Agency, and the other DoD Conponents. Each board
shall include a representative fromthe ASD (FM&P) and the Director,
Acqui sition Education, Training, and Career Devel opnent. The Head
of the OSD Agency listed, as the Ofice of Primary Responsibility
(OPR) in enclosure 17, or designee, shall serve as the Chair and as
the USD(A)'s principal functional advisor for that area. The Chair
shal | appoi nt an executive secretary.

(5) Boards shall neet at |east annually, before
subm ssi on of the subsequent FY training budget. Additional neetings
shall be held at the discretion of the chairperson.

(6) DoD functional boards shall be chartered by the
USD(A). A sanple charter is in enclosure 18.

c. Acquisition Career Program Boards (ACPB)
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(1) The ACPB advise the SAE or the DoD Conponent Head in
managi ng the accession, training, education, and career devel opnent
of mlitary and civilian personnel in the acquisition workforce and
in selecting individuals for an Acquisition Corps.

(a) Each MIlitary Departnent shall establish an
ACPB, as prescribed in DoD Directive 5000.52 (reference (a)).

(b) There shall be an OSD/ Def ense Agency ACPB.
Menbership shall include the Director, Acquisition Education,
Trai ni ng and Career Devel opnent (acting in the capacity of the DACM
for the OSD and the Defense Agencies); the Director of each Defense
Agency or designee; the Conmandant, DSMC or designee; the ASD ( FM&P)
or designee; the Director, Adm nistration and Managenent; and the
Principal Staff Assistants to the Secretary of Defense designated by
the USD(A); The Director, Defense Logistics Agency (DLA), shal
serve as the initial Chair, with the Chair to rotate anong the
menbers. An Executive Secretary shall be appointed by the Chair.
The Board will neet at |east twice annually at the call of the
chair.

d. Credit for Experience in Certain Positions. For
pur poses of neeting any requirenent under this Instruction, DoD
Directive 5000.52 and DoD 5000.52-M (references (a) and (g)) for a
peri od of experience (such as requirenents for experience in
acqui sition positions or in critical acquisition positions) and for
pur poses of coverage under exceptions established by Section F.4.b.
and F.7.d.(1) of this Instruction, any period of tine spent serving
in a position |later designated as an acquisition position or a
critical acquisition position under this Instruction, may be counted
as experience in such a position for such purposes.

4. The Acquisition Corps

a. Selection Criteria and Procedures. 1In accordance with
Section 1732 of 10 U.S.C. (reference (f)), only persons who neet ALL
the foll ow ng m ni rum standards shall be considered for selection as
Acqui sition Corps nenbers:

(1) Gade level. Enployees nust be serving in a
position in the grade of General Schedul e and/or General Managenent
(GS/aGV) 13, or above, be certified eligible for selection from
out side Federal civil service to such a position, or be serving in
mlitary grade 0-4, or above.

(2) Education

(a) The individual nust have a baccal aureate degree
froman accredited educational institution authorized to grant
baccal aureate degrees, OR nust be certified by the appropriate
career program board as possessing significant potential for
advancenent to levels of greater responsibility and authority, based
on denonstrated anal ytical and deci si on-nmaki ng capabilities, job
per formance, and qualifying experience; AND



Jan 14, 92
5000. 58

(b) The individual nmust have conpleted at |east 24
senester credit hours of study, froman accredited institution of
hi gher education from anong the disciplines of accounting, business
finance, law, contracts, purchasing, economcs, industria
managenent, marketing, quantitative nethods, and organi zati on and
managenent. OR, as an alternative, this credit-hour standard shal
be considered net if the individual has at |east 24 senester hours
froman accredited institution of higher education in their
particul ar career field ALONG WTH 12 senester hours (or equival ent
training) in the disciplines listed in this subparagraph. Training
equi val enci es shall be based on credit-hour and discipline
recommendat i ons published by the Anerican Council on Educati on.

(c) Qualification through Exam nations in lieu of
education. An enployee who is serving in an acquisition position on
Cctober 1, 1991, and who does not have 10-years of experience, may
nmeet the managenent education standard by equi val ency exam nati on.
Exam nati ons consi dered acceptable for that are any that are
accepted by accredited institutions of higher education for academ c
credit in the managenent disciplines listed in subparagraph
F.4.a.(2)(b), above. The enpl oyee nay use any non-duplicating
conbi nati on of academ c credit and exam nation credit to equal the
requi red senester credit hours, which is then considered qualifying
to meet the educational standard for entry into an Acquisition Corps
for such persons. The Defense Activity for Non-Traditional
Educati onal Support (DANTES) will be used for this purpose.

Mlitary Departnents shall ensure accessibility at testing centers
for all nmenbers of the acquisition workforce.

(3) Training. Effective October 1, 1993, the individual
must have conpleted all mandatory training required for his or her

acquisition career field through Level 1l as prescribed in DoD
5000. 52-M (reference (g)) for that career field. The nmethods for
achieving Level Il training prescribed in DoD 5000.52-M apply.

(4) Experience. The individual nmust have at |east 4
years of experience in an acquisition position in the DoDor in a
conpar abl e position in another Government Branch or Agency.
I ndi vi dual s not currently enployed by the DoD may neet that standard
on the basis of experience in Governnent or industry equivalent to
t he experience of a person in an acquisition position, as validated
by an ACPB.

(5 Oher. Additional criteria and procedures for
selection into an Acquisition Corps may be established by the
Secretary of the respective Mlitary Departnent. Such criteria and
procedures shall be in effect on, and after, Cctober 1, 1993 subject
to the approval of the Secretary of Defense and the O fice of
Per sonnel Managenent as appropri ate.
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b. Exception. Any enployee, who on Cctober 1, 1991 has at
| east 10 years of experience in acquisition positions (or conparable
positions in other CGovernnent Agencies or the private sector) is
qualified for Acquisition Corps nenbership w thout neeting the
educati on standards established under paragraph F.5.a., above.

c. Waivers (Section 1732(d) of 10 U.S.C. (reference (f))).

(1) The Acquisition Career Program Board of the
respecti ve DoD Conponent may wai ve any, or all, of the standards of
par agraph F.4.a., above, except that part of paragraph F.4.a.(2)(a)
that states "OR nust be certified by the appropriate career program
board as possessing significant potential for advancenent to |evels
of greater responsibility and authority, based on denonstrated
anal yti cal and deci sion-nmaking capabilities, job perfornmance, and
qual i fyi ng experience"” if the board certifies that an enpl oyee or
prospective enpl oyee possesses significant potential for advancenent
to levels of greater responsibility and authority based on denon-
strated anal ytical and deci si on-maki ng capabilities, job perfor-
mance, and qualifying experience.

(2) Al waivers granted in accordance with paragraph
F.4.c.(1), above, shall be docunented in witing, to include the
rationale for granting the waiver.

(3) Al waiver docunents shall be retained by the
cogni zant DACM who shall do periodic reviews to ensure conpliance
and equi table application of waiver criteria. Copies of all waivers
shall be submtted to and retained by the Director of Acquisition
Education, Training, and Career Devel opnent, OUSD(A).

d. Procedures for the selection of nenbers of Service
Acqui sition Corps shall be approved by each SAE and shall be
coordinated in advance with the Director, Acquisition Education
Trai ni ng, and Career Devel opnent, OQUSD(A). The purpose of this
coordi nation shall be to ensure uniformty to the maxi num extent
practicabl e throughout the Departnent of Defense in accordance with
Section 1701(b) of 10 U.S.C. (reference (f)), and to ensure
conpliance with the [aw, DoD 5000.52-M and DoD Directive 5000.52
(references (g) and (a)).

e. Authority to select nmenbers of the Acquisition Corps for
the OSD;, the DSMC; and the DoD Conponent Heads ot her than the
Mlitary Departments is hereby del egated to the cognizant DoD
Conponent Heads other than the MIlitary Departnents and the
Commandant, DSMC. Procedures shall be devel oped by the Director,
Acqui sition Education, Training, and Career Devel opnent.

f. Guvilian enpl oyees who are nenbers of a Mlitary
Departnment or the OSD/ Def ense Agency Acquisition Corps shall be
automatically qualified for another Acquisition Corps on selection
to fill a critical acquisition position in that DoD Conponent. On
adm ssion to the new Acquisition Corps, they may be required to
conplete any additional training for that Acquisition Corps within
18 nonths. Mlitary personnel shall remain a nmenber of the
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Acqui sition Corps of their respective Mlitary Departnment even when
assigned to positions in the other DoD Conponents.

g. Acquisition Corps Assignnent and/or Pl acenent

(1) The Secretary of each MIlitary Departnent, acting
through the SAE is responsible for the proper assignnent of civilian
and mlitary nmenbers of the Acquisition Corps of that Mlitary
Departnment to critical and other acquisition positions (Section
1734(h) of 10 U.S.C reference (f)). The Heads of the Defense
Agenci es; the Commandant, DSMC, and the Principal Staff Assistants
to the Secretary of Defense have conparable responsibility.

(2) When not serving in critical acquisition positions,
Acqui sition Corps nenbers nmay be in training, education, or
devel opnental prograns, or in operational assignnments. Assignnment
to operational positions shall not preclude the Acquisition Corps
menber fromneeting the certification requirenents in DoD 5000.52-M
(reference (Qg)).

h. Mobility Agreenents

(1) Mbility agreenments shall reference all applicable
| aws and regul ati ons governing the conditions of nobility and
briefly summari ze the neaning of each to ensure that the enpl oyee
fully understands the conditions of nobility that the enpl oyee is
subj ect to.

(2) Mbility agreenments shall allow the enployee to
state desired geographic |ocations, as well as those |ocations not
consi dered desirable (DoD Directive 1400.24, "Cvilian Mbility
Program " reference (k)).

(3) It is recommended that the nobility agreenents
signed with Acquisition Corps nenbers in advanced educati on prograns
be tailored to encourage conpletion of a senester.

5. Critical Acquisition Positions

a. Those positions are selected acquisition positions that
must be filled by nenbers of the Acquisition Corps. |n accordance
wth Section 1733 of 10 U S.C. (reference (f)), the Secretary of
Def ense, acting through the USD(A), is responsible for designating
critical acquisition positions in the Departnent of Defense. As
such, the follow ng acquisition positions shall be designated as
"critical":

(1) Any acquisition position that is classified for fil
by a civilian enpl oyee in grade 14, or above.
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(2) Any acquisition position that is classified for fil
by a nmenber of the SES.

(3) Any acquisition position required to be filled by a
conmm ssioned officer of the Arny, the Air Force, or the Mrine Corps
serving in the grade of |ieutenant col onel or a higher grade; or a
conmmi ssioned officer of the Navy serving in the grade of commander,
or a higher grade.

(4) Al PEO positions and deputy PEO positions, if they
exi st.

(5 Al PMand DPM positions for major defense
acqui sition prograns.

(6) Al PMand DPM positions for significant nonmaj or
def ense acqui sition prograns.

(7) Senior Contracting Oficials and Heads of Con-
tracting Activities.

(8 O her acquisition positions of significant
managenent responsibility in which the primary duties are super-
Vi sory or managenent.

b. Services and Agencies shall be able to produce, in an
automated form a listing of all their critical acquisition
positions and shall be able to identify the incunbents and their
corps nmenbershi p status.

c. On, and after, October 1, 1993, all critical positions
shall only be filled by Ach|S|t|on Corps nenbers (Section 1733(a)
of 10 U.S.C. (reference (f)). Between the publication date of that
revision and October 1, 1993, Mlitary Departnents and ot her DoD
Components shall make every effort to fill critical positions with
cor ps nenbers.

d. Exception: Qualification standards for critical
positions except for those in U S. Ofice of Personnel Mnagenent
Certification Standards Handbook (reference (j)), shall NOT apply to
an enpl oyee who is serving in a critical acquisition position on
Cctober 1, 1992, for qualifying to continue to serve in that
position or to a person who is serving in a program nmanagenent
position on Cctober 1, 1991, for purposes of qualifying to continue
to serve in such position

6. Assignnments to Critical Acquisition Positions

a. Assignnent Requirenents

(1) Selection for Critical Positions shall be nmade from
those in, or otherwise qualified for, the Acquisition Corps. The
SAEs may waive that provision (in witing) in circunstances, when it
is determned that qualified Acquisition Corps nenbers are not
avai |l abl e.
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(2) Individuals who are not corps nenbers may be
considered for critical positions, if they qualify for entry into
the Acquisition Corps. That provision applies particularly to
consi deration of non-DoD candi dates and for SES positions that are
requi red by Section 3393 of 5 U S.C. (reference (l)) to be recruited
fromall groups of qualified individuals both in and outside civil
servi ce.

(3) Individuals from other Governnent Agencies or
i ndustry who are tentatively selected for critical positions nust
nmeet the basic eligibility for Acquisition Corps nenbership and nust
be approved for Acquisition Corps nenbership by the appropriate ACPB
before final selection is nmade for the position.

b. The PMs and the DPMs of Maj or Defense Acquisition Pro-
grans_and Si gni fi cant Nonnmj or Def ense Acqui sition Prograns

(1) Assignnent Period

(a) The PM and the DPM of nmj or defense acquisition
prograns shall be assigned to the position, at |east until conple-
tion of the major mlestone that occurs closest intime to the date
on which the person has served in the position for 4 years; and to
t he maxi num extent practicable, a PMwho is the replacenent for a
reassi gned PM shall arrive at the assignnent |ocation before the
reassi gned PM | eaves. Except as in subparagraph F.6.b.(2), below,
the Secretary of the MIlitary Departnents concerned may not reassign
a PMor a DPMfrom such an assignnment, until after such major mle-
stone has occurred.

(b) A person may not be assigned to a position as a
PM or a DPM of a mmjor defense acquisition program unless the person
executes a witten agreenent to remain on active duty (if a nenber
of the Armed Forces) or to remain in Federal service (if an
enpl oyee) in that position at |east until conpletion of the first
maj or mlestone that occurs closest intine to the date on which the
person has served in the position for 4 years. The Service
obligation in such a witten agreenent shall remain in effect unless
and until waived by the Secretary of the Mlitary Departnment con-
cer ned.

(2) Waiver of Assignnent Period. For a person assigned
to a position as a PMor a DPM of a major defense acquisition
program the Secretary of the MIlitary Departnment concerned may
wai ve the prohibition on reassignnent and the service obligation in
an agreenent signed by that person, but only in exceptional
circunstances. The authority to grant such waivers nay be del egated
by the SAE of a Mlitary Departnent only to the DACM for the
Mlitary Departnent. For the DoD Conponents, other than Mlitary
Departnents, the authority to grant such waivers is the D rector,
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Acqui sition Education, Training, and Career Devel opnent, QUSD(A), in
his capacity as the DACM For each waiver, the SAE (or DACM shal
set forth in a witten docunent the rationale for the decision to
grant the waiver. The docunent shall be submtted to the D rector
of Acquisition Education, Training, and Career Devel opnent, QOUSD(A),
for retention. Wiivers may be granted for the foll ow ng reasons
only:

humani t ari an reassi gnnment, discharge, or retirenent; relief of
duties and reassignnment in the interest of the Departnent of

Def ense; pronotion, where pronotion in place is not allowable. The
assignment period is statutorily waived for any individual serving
as a DPMif the individual is assigned to a critical acquisition
position upon conpletion of the individual's assignnent as a DPM
Such statutory waivers are not considered to be breaches of service-
obl i gati on agreenents or other prohibitions on reassignnents and are
therefore not subject to the reporting procedures applicable to

t hose wai vers.

(3) Qualification Standards

(a) Before being assigned to a position as a PM
(effective October 1, 1991) or a DPM (effective October 1, 1992) of
a maj or defense acquisition program a significant nonmaj or defense
acquisition program or a highly-sensitive classified acquisition
programthat nmeets the threshold criteria for a major or significant
nonmaj or defense acqui sition program a person:

1 Must have conpleted the program nmanagenent
course at the Defense Systens Managenent College (DSMC) or a
managenent program at an accredited educational institution
determ ned to be conparable by the Secretary of Defense.

2 In the case of a nmmjor defense acquisition
program mnust have executed a witten agreenent to remain on active
duty (in the case of a nenber of the Armed Forces) or to remain in
Federal service (in the case of an enployee) in that position at
| east until conpletion of the first major m|lestone that occurs
closest intime to the date on which the person has served in the
position for 4 years.

3 In the case of a mmjor defense acquisition
program mnust have at |east 8 years of acquisition experience, at
| east 2 years of which were perfornmed in a programoffice or simlar
organi zation (e.g., systens program office, program nanagenent
office); and in the case of a significant nonmaj or defense
acqui sition program nust have at |east 6 years of acquisition
experi ence.

4 In the case of the DPM of a mmjor defense
acqui sition program nust have at |east 6 years of acquisition
experience, at least 2 of which were perforned in a programoffice
or simlar organization; and in the case of a significant nonmgj or
def ense acquisition program nust have at |east 4 years of
acqui sition experience.



Jan 14, 92
5000. 58

(b) Program Managenent Course Conparability. The
Secretaries of the Mlitary Departnents and the DoD Conponent Heads
may request that a managenent program of study at an accredited
institution be determ ned to be conparable to the program managenent
course at the DSMC. Such requests shall be submtted to the
Director, Acquisition Education, Training and Career Devel opnent,
QUSD(A). The determ nation of conparability shall be based on
evi dence that the proposed programinparts the sane conpetencies to
the degree of proficiency inparted by the program managenent course.

(c) Limtations. Any civilian or mlitary nenber
who does not neet these education, training, and experience
standards nmay not carry out the duties or exercise the authorities
of that position, except for a period not to exceed 6 nonths, unless
a wai ver of the standards is granted as in subparagraph F.6.b.(4),
bel ow.

(d) Exceptions. The qualification standards of
subparagraph F.6.b.(3)(a), above, and limtations of subparagraph
F.6.b.(3)(c), above, shall not apply to a person who is serving in a
PM position on Cctober 1, 1991, for qualifying to continue to serve
in such position; i.e., to serve in that particular PM position.

(4) Waiver of Qualification Standards

(a) The Secretary of each MIlitary Departnent
(acting through the SAE) or the Director of Acquisition Education,
Trai ni ng and Career Devel opnent for the Defense Agencies and the
ot her DoD Conponents of the Departnent of Defense, may waive on a
case-by-case basis, the qualification standards for the assignnment
of an individual to be a PM Such a waiver shall be granted only if
unusual circunstances justify the waiver, or, if the Secretary of
the Mlitary Departnent concerned (or official to whomthe waiver
authority is delegated) determ nes that the individual's
qgqual i fications obviate the need for neeting the education, training,
and experience standards established under this Instruction.

(b) The authority to grant such waivers may be
del egated for the SAEs of the Mlitary Departnents, only to the DACM
for the Mlitary Departnent concerned. The authority to grant such
wai vers for the Defense Agencies and the other DoD Conponents is,
hereby, delegated to the Director of Acquisition, Education,
Trai ni ng, and Career Devel opnent.

c. The PEGs. AS OF OCTCBER 1, 1992, before being assigned
to a position as a PEQ, a person, nust have, as follows:

(1) Conpleted the program managenent course at the DSMC

or a nmanagenent program at an accredited educational institution
deened to be conparable by the USD(A);
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(2) At least 10 years experience in an acquisition
position(s), at least 4 of which were perfornmed while assigned to a
critical acquisition position.

(3) Held a position as a PMor a DPM

d. General and Flag Oficers and Cvilians in Equival ent
Posi ti ons

(1) In accordance with Section 1623 of 10 U S. C.
(reference (f)) as anmended by Pub.L. No. 101-189, Chapter 85
(reference (M), until COctober 1, 1992, general or flag officers may
be assigned to duty in a procurenent conmand only, if they neet the
education, training, and experience standards established for the
PMs of major progranms (as in Section 1622(b) of reference (f)).
Those standards include conpletion of the DSMC Program Managenent
Cour se, or conparabl e program managenment course at anot her
institution. Additionally, the officer nust have at |east 8-years
experience in acquisition of weapons systens or related itens of
supply, at l|east 2-years of which were perfornmed while assigned to a
procurenent comrand or the staff of a SAE, a PEQ, or a PM

(2) AS OF OCTOBER 1, 1992, before a general officer, a
flag officer, a civilian in the SES, or a civilian at the senior
I evel (in a position classified above GS/GwW 15 |evel) may be
assigned to a critical acquisition position, the person nust have at
| east 10-years experience in an acquisition position(s), at |east 4
years of which were perforned while assigned to a critica
acqui sition position.

e. Senior Contracting Oficials. As of Cctober 1, 1992,
before a person may be assigned to a critical acquisition position
as a senior contracting official, the person nust have at |east 4
years experience in contracting and be qualified at Level 111 of the
contracting career field (see DoD 5000.52-M reference (Qg)).

f. Duration of Assignments to Critical Positions Deci -
sions on assigning or selecting personnel to fill critical positions
shall take into consideration the individual's potential for
conpleting the required tour length, as foll ows:

(1) On, and after, COctober 1, 1993, any person assigned
to a critical acquisition position shall remain in that position for
not less than 3 years (Section 1734(a) of 10 U S.C. (reference

(1))).

(2) Rotation of Acquisition Corps Menbers (Section
1734(e) of reference (f)). As nuch as there is a need to enhance
the stability of the acquisition process by establishment of m ninmum
tour lengths for Acquisition Corps nenbers, there is also a need to
ensure that there are continued opportunities for career broadening
assignnents and that there is an infusion of newideas into critical
acquisition positions. The Career Program Board of each DoD
Component shall review the assignnent of each person in a critical
position on conpletion of 5 years of service in that position. That
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review shall determne if the Governnent and the individual would be
better served by a reassignnent to a different position. Mbility
deci sions normally shall be made in conjunction with the 5-year
rotation review. Reviews shall be carried out after Cctober 1,

1995, but may be carried out before then.

(3) Witten Service Agreenents. An enployee may not be
assigned or selected to fill a critical position unless the
i ndi vi dual executes a witten agreenent to remain on active duty (in
the case of a nenber of the Arnmed Forces) or to remain in Federal
service (in the case of a civilian enployee) IN THAT PCSI TI ON for at
| east 3 years (Section 1734(a)(2) of 10 U S.C. (reference (f))).
The Service obligation incurred by such a witten agreenent shal
remain in effect unless and until waived by the Secretary of the
MIlitary Departnent or the Agency Head concerned in accordance with
procedures outlined in subsection (4) bel ow

(4) Waivers of Assignnent Periods for Critical
Positions. The Secretaries of the Mlitary Departnents or the
Agency Heads, acting through their acquisition executive, may waive
the prohibition on reassigning an individual serving in a critical
acqui sition position, and the Service obligation in an agreenent
executed by that person, in the follow ng circunstances:

(a) Humanitarian reassignnent, discharge, or
retirenent.

(b) Relief of duties and reassignnent in the
interest of the Departnent of Defense.

(c) Pronotion, where pronotion in place is not
al | onabl e.

(5) Authority to Grant Waivers of Assignnent Periods or
Service Agreenents. That authority may be del egated by the
acqui sition executive of a Mlitary Departnment only to their DACM
(Section 1734(d)(2) of 10 U.S.C. (reference (f))). Authority to
grant waivers for the OSD and the Defense Agencies is hereby
del egated to the Director, Acquisition Education, Training, and
Car eer Devel opnent.

(6) Al waivers granted shall be docunented, to include
the rationale for the decision, and shall be forwarded to the
Director of Acquisition Education, Training, and Career Devel opnent,
QUSD(A), (Section 1734(d)(3) of reference (f)).

(7) Waiver of Education, Experience, and Training
St andards for Assignnent of an Individual to a Particular Critical
Position (Section 1737(d) of reference (f))
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(a) Mandatory standards may be wai ved by the
Secretary of each MIlitary Departnent (acting through the SAE for
that Mlitary Departnent) or the Secretary of Defense (acting
t hrough the USD(A)) for Defense Agencies and the other DoD
Conponents of the Departnent of Defense on a case-by-case basis.
Such a waiver may be granted only if unusual circunstances justify
the waiver or if the Secretary concerned (or his or her designee)
determ nes that the individual's qualifications obviate the need for
nmeeting the education, training, and experience standards
established in this chapter.

(b) Authority to grant waivers may be del egated by a
SAE only to the DACMfor the MIlitary Departnment concerned. 1In the
case of the USD(A), that authority is delegated to the D rector of
Acqui sition, Education, Training, and Career Devel opnment.

(c) Disposition of Waivers. The official granting
wai vers under that authority shall retain the waiver and supporting
docunentation on file for a period of 1 year after the waiver
beconmes invalid, either when the individual neets the mandatory
standards or |eaves the position for which the waiver is granted.

(8 Limtations. Gvilian or mlitary enpl oyees who do
not neet the stated education, training, and experience standards
may not carry out the duties or exercise the authority of a critical
acquisition position for a period in excess of 6 nonths unless a
witten waiver of the standards is granted in accordance with
paragraph F.6.f.(7), above (Section 1737(b) of 10 U.S.C. (reference

(f))).

7. Assignnents to Contracting Positions (including contracting
for construction)

a. Contracting officer positions for other than snall
purchases (as defined in Section 2304(g) of reference (f)) should be
filled by individuals in GS-1102 career fields or the mlitary
equi valent. However, regardless of the career field or specialty he
or she holds, contracting officers for purchases above the snal
purchase threshol d, shall conplete the mandatory requirenents shown
bel ow at the appropriate level, PRIOR to appointnent. Wen this is
not possible due to circunstances, a witten waiver nust be
executed. This requirenent is also applicable to individuals
i nvol ved i n CONTRACTI NG FOR CONSTRUCTI ON, regardl ess of the person's
career field or series.

b. Per 10 U S.C. 1724(a) (reference (f)), as of COctober 1
1993, to qualify to serve in an acquisition position as a
contracting officer wwth authority to award or adm ni ster contracts
for amounts above the small purchase threshold (as defined in 10
U S C 2304(g) (reference (f)) the individual nust:

(1) Have conpleted all mandatory contracting courses as
prescribed in this manual for a contracting officer at the grade
level, or in the position within the grade of the general schedule
that the person is serving in;
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(2) Have at least 2 years of experience in a contracting
posi tion;

(3) Have received a baccal aureate degree from an
accredited educational institution authorized to grant baccal aureate
degrees, OR have conpleted at | east 24 senester credit hours (or the
equi val ent) of study froman accredited institution of higher
education in any of the follow ng disciplines: accounting, business
finance, law, contracts, purchasing, econom cs, industrial
managenent, marketing, quantitative nethods, and organi zati on and
managenent, OR have passes an exam nation approved by the Ofice of
Per sonnel Managenent and considered by the Secretary of Defense,
acting through the USD(A), to denonstrate skills, know edge, or
abilities conparable to that of an individual who have conpl eted at
| east 24 senester hours (or equivalent) of study froman accredited
institution of higher education in any of the disciplines |isted
above. The Defense Activity for Non-Traditional Educational
Services (DANTES) wi Il provide exam nation services to neet this
requirenment. The MIlitary Departnents shall ensure accessibility at
testing centers for prospective contracting officers.

c. G5-1102 Qccupational Series. As of October 1, 1993, a
person may not be enpl oyed by the Departnent of Defense in the GS-
1102 occupational series unless the personnel has received a
baccal aureate degree from an accredited educational institution
aut hori zed to grant baccal aureate degrees, OR has conpleted at | east
24 senester credit hours (or the equivalent) of study from an
accredited institution of higher education in any of the follow ng
di sci plines: accounting, business finance, |aw, contracts,
pur chasi ng, econom cs, industrial managenent, marketing,
gquantitative nethods, and organi zati on and nanagenent, OR has passed
an exam nation approved by the Ofice of Personnel Managenent and
considered by the Secretary of Defense, acting through the USD(A),
to denonstrate skills, know edge, or abilities conparable to that of
an individual who has conpleted at |east 24 senester hours (or the
equi val ent) of study froman accredited institution of higher
education in any of the disciplines listed above 10 U. S.C. 1724(b)
(reference (f)). DANTES will provide exam nation services to neet
this requirenent. The mlitary Departnents shall ensure
accessibility at testing centers for civilians seeking to qualify
for GS-1102 positions through equival ency exam nati ons.

d. Excepti ons

(1) The educational requirenents of subparagraph
7.b.(3), above, shall not apply to enpl oyees who have at |east 10
years of experience (as of Cctober 1, 1991) in an acquisition
position (Governnent or industry) or in simlar positions in which
t he individual obtains experience directly relevant to the field of
contracting.
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(2) The requirenents of the entire subparagraph 7.b.
above, shall not apply to any enployee for purposes of qualifying
to serve in a position THAT THE EMPLOYEE HOLDS ON OCTOBER 1, 1992,
OR ANY OTHER PCSI TION I N THE SAME GRADE AND | NVOLVI NG THE SAME LEVEL
OF RESPONSI BI LI TIES as the position in which the enployee is serving
on such date.

e. MWaivers. The acquisition career program board of a
Mlitary Departnent or agency may waive all or part of the
requi renments of paragraph 7.b. with respect to any enpl oyee of that
departnent or Agency if the board certifies in a witten waiver (to
include the rationale for the decision) that the enpl oyee possesses
significant potential for advancenent to |evels of greater
responsibility and authority, based on denonstrated job performance
and qualifying experience. Wivers shall be submtted to and
retained by the Director of Acquisition Education, Training, and
Car eer Devel opnent (QUSD(A)) .

G EFFECTI VE DATE AND | MPLEMENTATI ON

This Instruction is effectively imediately. Forward one copy
of inplenenting docunents to the Under Secretary of Defense
(Acquisition) within 120 days prior to issuance.

Denald fYockey _
Yudexr Secr=tary of Defonge
(Acquisition}

Encl osures - 18

Ref er ences

Definitions

Program Managenent Descri ption

Program Managenent Oversi ght Description

Commruni cat i ons- Conput er Systens Description

Contracting (Including Construction) Description

Purchasing (Including Procurenent Assistant) Description

| ndustrial Property Managenent Description

Systens Pl anni ng, Research, Devel opnent, and Engi neering

Descri ption

10. T&E Description

11. Manufacturing and Production Description

12. QA Description

13. Acquisition Logistics Description

14. Business, Cost Estimating, and Financial Managenent
Description

15. Auditing Description

16. Education, Training, and Career Devel opnent Description

CoNOUTRhWhNE
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17. DoD Functional Boards
18. Sanpl e DoD Functional Board Charter
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Public Law 101-189, "National Defense Authorization Act for

Fi scal Years 1990 and 1991," Novenber 29, 1989

DoD Directive 5000.1, "Defense Acquisition," February 23, 1991
DoD I nstruction 5000. 2, "Defense Acquisition Managenent
Policies and Procedures," February 23, 1991

DoD Directive 7920,1 "Life-Cycle Managenent of Autonated

| nfformati on Systens (AlS)," June 20, 1988

DoD Directive 5134.1, "Under Secretary of Defense (Acquisi-
tion)," August 8, 1989

DoD 5200.1-R, "Information Security Program Regul ation,”™ June
1986, authorized by DoD Directive 5200.1, June 7, 1982

DoD Directive 5205.7, "Special Access Program (SAP) Policy,"
January 4, 1989

DoD 5025.1-1, "DoD Directives System Annual [|ndex," January
1991, authorized by DoD Directive 5025.1, Decenber 23, 1988
DoD 5000. 2-M "Defense Acquisition Managenent Docunentation and
Report," authorized by DoD I nstruction 5000.2, February 23,
1991

DoD 7920. 2-M "Automat ed I nformati on System Life-Cycle Manual,"
March 1990, authorize by DoD Instruction 7920.2, March 7, 1990
Federal Acquisition Regulation, Part 45, "Governnent Property,"”
current edition

Def ense FAR Suppl enent (DFARS), Subpart 245, " Governnent
Property,"” current edition

OPM Fact or Eval uation System G ade Level Guide for Test and
Eval uation in Engineering and Sci ence Cccupations (TS-95 March
1990)

REFERENCES, conti nued

Public Law, 87-653, "Truth in Negotiations Act," Septenber 10,
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(aa) DoD Directive 5105.36 "Defense Contract Audit Agency," June 8,
1978

(ab) DoD Directive 5105.18, "DoD Comm ttee Managenent Program"
January 18, 1990
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DEFI NI T1 ONS

1. Acquisition. The planning, design, devel opnent, testing,
contracting, production, introduction, acquisition |ogistics
support, and di sposal of systens, equipnent, facilities, supplies,
or services that are intended for use in, or support of, mlitary
m ssi ons.

2. Acquisition Career Program Board (ACPB). Board that advises DoD
conmponent acqui sition executives in managi ng the accession,

training, education, and career developnent of mlitary and civilian
personnel in the acquisition workforce, in selecting individuals for
an Acquisition Corps, and in waiving certain requirenents permtted
by | aw or regul ation.

3. Acquisition Corps. A subset of a DoD Conmponent's acquisition
wor kf orce, conposed of selected mlitary and civilian personnel in
grades of Lieutenant Commander, Mjor, CGeneral Schedul e and/ or
Ceneral Manager (GS/ GV 13 and above, who are acquisition profes-
sionals. There is one Acquisition Corps for each Mlitary
Department and one for all the other DoD Conmponents (including the
OSD and the Defense Agenci es).

4. Acquisition Experience. Experience gained while assigned to an
acqui sition position. Also includes intern, exchange, education or
training wth industry, and other acquisition devel opnent al
assignments. Includes experience in DoD acquisition positions and

i n conparable positions outside the Departnent of Defense. (No nore
than 1 year of a period of tine spent pursuing a program of academ c
training or education nmay be counted as acqui sition experience).

5. Acquisition Function. A group of related acquisition workforce
activities having a common purpose within the DoD acquisition
system There are seven acquisition functions: Acquisition
managenent ; Procurenent & contracting; Business, cost estimating &
financi al managenment; Auditing; Production; Acquisition |ogistics;
Sci ence & engineering. These seven functions are an aggregati on of
the twelve career Fields defined in 14., bel ow

6. Acquisition Organization. An organization, including its
subordi nate el ements, whose m ssion includes planning, managi ng

and/ or executing acquisition prograns which are governed by DoD
Directive 5000.1 (reference (n)), DoD Instruction 5000.2 (reference
(o)) and related issuances. Specifically: Ofice of the Under
Secretary of Defense (Acquisition); Arny Materiel Command; Arny

| nformati on Systens Command; Arny Strategi c Def ense Conmand; Arny
Acqui sition Executive; Ofice of the Assistant Secretary of the Navy
(Research, Devel opnent, and Acquisition); Naval Sea Systens Command;
Naval Air Systens Command; Naval Supply Systens Conmand; Naval
Facilities Engi neering Command; Ofice of the Chief of Naval
Research; Space and Naval Warfare Systens Command; Navy Strategic
Systens Program O fice; Navy Program Executive Oficer/Drect




Reporti ng Program Manager Organi zation; Marine Corps Research,

Devel opnment, and Acqui sition Command; O fice of the Assistant
Secretary of the Air Force (Acquisition); Ar Force Systens Command;
Air Force Logistics Command; Air Force Program Executive

Organi zati on; Defense Logistics Agency; Strategic Defense Initiative
Organi zati on; and Special Operations Command (and any successor
organi zati ons of these conmands).
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7. Acquisition Positions. Cvilian positions and mlitary billets
that are in the DoD acquisition system have acquisition duties, and
fall in an acquisition position category established by the USD(A).
Wil e nost frequently located in organizations having an acquisition
m ssion, acquisition positions are also |ocated i n nanagenent
headquarters organi zati ons, managenent headquarters support

organi zati ons, and other organizations.

8. Acquisition Position Categories. Functional subsets of

acqui sition positions. There are fourteen acquisition position
categories: Program managenent; Program managenent oversi ght;
Communi cat i on- conput er systens; Contracting (to include contracting
for construction); Purchasing (to include procurenent assistant);

| ndustrial property nmanagenent; Busi ness, cost estimating &
financi al managenent; Auditing; Quality assurance; Manufacturing &
production; Acquisition |ogistics; Systens planning, research,

devel opnent & engineering; Test & eval uation engi neering; Education,
training & career devel opnent. (See reference (f)).

9. Acquisition Program A directed, funded effort that is designed
to provide a new or inproved nmateriel capability in response to a
val i dated need. (See DoD Directive 5000.1 (reference (n)).

Acqui sition Prograns are managed in accordance with reference (n),
DoD I nstruction 5000.2 (reference (0)), and related DoD i ssuances.

10. Acquisition Wrkforce. The personnel conponent of the
acquisition system The acquisition workforce includes permanent
civilian enployees and mlitary nenbers who occupy acquisition
positions, who are nenbers of an Acquisition Corps, or who are in
acqui sition devel opnent prograns.

11. AFSC. Air Force Specialty Code, an al phanuneric occupati onal
speci alty desi gnati on.

12. Automated Information System (AIS). A conbination of infor-
mati on, conputer and tel ecommunications resources and ot her

i nformati on technol ogy, and personnel resources which collects
records, processes, stores, communicates, retrieves, and displays
information. (See DoD Directive 7920.1, reference (p).)

13. Career Developnent. The professional devel opnent of enpl oyee
potential by integrating the capabilities, needs, interests, and
aptitudes of enployees participating in a career programthrough a
pl anned, organi zed, and systematic nethod of training and

devel opnent designed to neet organi zational objectives. It is
acconpl i shed through the conbinati on of work assignnents, job
rotation, training, education, and self devel opnent prograns.

14. Career Field. One or nore occupations that require simlar
knowl edge and skills. There are twelve acquisition Career Fields:
Program managenent ; Comruni cati ons - conputer systens; Contracting




(to include contracting for construction); Purchasing (to include
procurenent assistant); Industrial property managenent; Busi ness,
cost estimating & financial managenent; Auditing; Quality assurance;
Manuf acturing & production; Acquisition |logistics; Systens planning,
research, devel opnent & engi neering; Test & eval uation engineering.

15. Career Levels. Goupings of education, training, and
experience standards that provide the framework for progression
within a career field. There are three career levels: (I) entry or
basic; (1l1) internediate; (lII1l) senior.

16. Certification. A process through which it is determ ned that
an individual neets all the education, training, experience
standards established for his or her acquisition career field or
position or for nmenbership in an Acquisition Corps.

17. Certification Level. The level at which an incunbent in an
acquisition position is required to function. Level | is entry

| evel (typically civilian grades GS 5-7, mlitary officer grades 01-
03, and enlisted grades E4-E7). Level Il is the internedi ate |evel
(typically civilian grades GS 9-12, mlitary 03-04 and E7-E9).

Level 111 is the senior level (typically civilian grades GS/GM 13
and above, senior executive service, and mlitary grades 05 and
above).

18. Citical Acquisition Position. Those senior positions carrying
significant responsibility, primarily involving supervisory or
managenent duties, in the DoD acquisition system Those positions
are designated by the Secretary of Defense, based on the
recommendati ons of the DoD Conponent Acquisition Executives, and

i ncl ude any acquisition position required to be filled by an

enpl oyee in the grade of GS/GV 14 or above, or mlitary grade

O 5, or above. Also specifically includes all the Program Executive
O ficers, the Deputy Program Executive Oficers, the PMs and the
Deputy PMs for nmjor defense acquisition prograns, and the PMs of
significant non-major progranms. (See Section 1733 of 10 U.S.C.,
reference (f).)

19. Deputy Program Manager. The person who has conti nui ng
authority to act on behalf of the PMin his or her absence. (See
Section 1737(a)(2) of reference (f).)

20. Devel opnental Acquisition Position. A position designed and
used specifically to provide a period of supervised acquisition
experience and/or training. Such positions may be at any grade
level; if a developnental position is a critical acquisition
position, then assignnent of a person who is not a nenber of an
Acqui sition Corps requires a waiver. Specifically excluded from
bei ng designated as a devel opnental acquisition position are the
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positions of PEO PM deputy PM positions in which the duties
i nvol ve managi ng or supervising acquisition personnel, and ot her
positions that are essential to the acquisition process.

21. Director of Acquisition Career Managenent (DACM . The offici al
appoi nted to assist a conponent acquisition executive in the
performance of his or her duties as they relate to the training,
education, and career devel opnent of the acquisition workforce of

t hat Conponent. (See Section 1705 of reference (f).)

22. Division Head. The official in a critical acquisition position
with responsibility for managi ng an acqui sition organi zation or
maj or subordinate unit, the m ssion and function of which is to
support or adm nister acquisition functions.

23. DoD Acquisition System A single uniform system whereby al
equi pnrent, facilities, and services are planned, designed,

devel oped, acquired, maintained, and di sposed of within the
Departnent of Defense. The system enconpasses establishing and
enforcing policies and practices that govern acquisitions, to

i ncl ude docunenting m ssion needs and establishing perfornmance goal s
and baselines; determ ning and prioritizing resource requirenents
for acquisition prograns; planning and executing acquisition
prograns; directing and controlling the acquisition review process;
devel opi ng and assessing | ogistics inplications; contracting;
nmonitoring the execution status of approved prograns; and reporting
to Congress. (See DoD Directive 5134.1, reference (Q).)

24. DoD Conponents. The O fice of the Secretary of Defense (OSD);
the Mlitary Departnents; The Chairman of the Joint Chiefs of Staff
and the Joint Staff; the Unified and Specified Conmands; the O fice
of the Inspector Ceneral of the Departnent of Defense; the Defense
Agencies; and the DoD Field Activities. (See reference (Q).)

25. DoD Conponent Acquisition Executive. A Single official within
a DoD Conponent who is responsible for all acquisition functions

wi thin that Conponent. This includes Service Acquisition Executives
for the Mlitary Departnents and Acquisition Executives in other DoD
Conmponent s who have acqui sition managenent responsibilities. (See
DoD I nstruction 5000.2, reference (0).)

26. DoD Functional Boards. Chartered by the Under Secretary of

Def ense (Acquisition) and will be chaired by the functional

chi ef /advisor to the USD(A) for that career program Menbership
wi Il consist of senior functional advisors fromthe Conponents. The
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functional boards will recomrend mandatory training for the
applicable function including required curricul a/course content to
nmeet the m ssion needs of that functional community.

27. Enployee. DoDcivilian and mlitary personnel. The terns
"menber," "personnel,"” and collectively "acquisition workforce" as
used in the context of this Instruction are synonynmous with the term
"enpl oyee. "

28. FEA/SSI. Functional Areal/ Special Skill ldentifier, an
al phanuneri c occupational specialty designation used by the Arny.

29. PRunctional Area. Sane as "Acquisition Function:" Acquisition
managenent ; Procurenent & contracting; Business, cost estimating &
financi al managenment; Auditing; Production; Acquisition |ogistics;
Sci ence & engi neeri ng.

30. PFunctional Board or Advisor. A designated group of senior
executives in a functional area that acts in an advisory capacity on
i ssues of career devel opnent for its functional area. Functional

Boards can exi st at the Conponent |evel and at the DoD level. At
the DoD | evel, acquisition functional boards are subordinate to the
ACPB and advise the USD(A). In the absence of a chartered Board, a

senior DoD official may performthese duties acting as a Functional
Advi sor.

31. Hghly Sensitive Cassified Program An acquisition speci al
access program established in accordance with DoD 5200. 1-R,
"Information Security Program Regul ations,"” and managed in
accordance with DoD Directive 5205.7, "Special Access Program
Policy." (See references (r) and (s).)

32. Major Defense Acquisition Program (MDAP). An acquisition
programthat is not a highly sensitive classified program (as
determ ned by the Secretary of Defense) and that is:

a. Designated by the USD(A) as an MDAP, or
b. Estimated by the USD(A) to require:

(1) An eventual total expenditure for research, devel op-
ment, test, and evaluation of nore than $200 mllion in fiscal year
1980 constant dollars (approximately $300 mllion in fiscal year
1990 constant dollars); or

(2) An eventual total expenditure for procurenent of nore

than $1 billion in fiscal year 1980 constant dollars (approximately
$1.8 billion in fiscal year 1990 constant dollars).
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This definition is based on the criteria established in 10 U. S. C.,
Section 2430 (reference (f) and reflects authorities delegated in
DoD Directive 5134.1 (reference (q)). (See DoD 5000.1 reference
(n).) This definition corresponds to the definition for ACAT
prograns, item4. a..

33. Myjor Mlestone. Mlestone that marks the conpletion of a
significant phase in an MDAP. Such m | estones nust be the sane as
the mlestones contained in the baseline description established for
the program pursuant to 10 U. S. C. 2435(a) (reference (f)) and
reported in the Sel ected Acquisition Report under Section 1743 of
reference (f).

34. Mjor Program A termsynonynous with "major defense
acquisition program" (See DoD Instruction 5000.2, reference (0).)

35. Mlestones. Are nmmjor decision points that separate the phases
of an acquisition program (See reference (n).) (See also, "Mjor
M | estone. ")

36. MOXS. Mlitary Cccupational Specialty, an al phanuneric
occupational specialty designation code used by the Marine Corps.

37. Mlitary Reserved Position. An acquisition that is avail able
only to nenbers of the Arned Forces through statute, regulation or
managenent action because of the Arnmed Forces is essential for the
performance of the duties, by reason of |law, or for other conpelling
reasons.

38. NOBC. Navy Oficer Billet Code, an al phanuneric occupati onal
speci alty designation used by the Navy.

39. Non-Major Defense Acquisition Program (ACAT I11). Prograns not
meeting the criteria for Category | or Il that have been designated
Category Il by the Conponent Acquisition Executive.

40. Non- Maj or Defense Acquisition Program (ACAT 1V). All other
acquisition prograns for which the ml estone decision authority
shoul d be delegated to a | evel below that required for category |11

41. Principal Staff Assistants. The Under Secretaries of Defense,
the Assistant Secretaries of Defense, the General Counsel of the
Departnent of Defense, the Inspector CGeneral of the Departnent of
Def ense, the Conptroller of the Departnent of Defense, the
Assistants to the Secretary of Defense, and the OSD Directors or
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equi val ents who report directly to the Secretary or Deputy Secretary
of Defense. (See DoD 5025.1-1, reference (t).)

42. Procurenent Command. Refers to the Arny Materiel Comrand; Arny
I nformation Systens Command; Arny Strategi c Defense Command; any
Navy weapons systens command; the Navy Strategic Systens Program

O fice; the Marine Corps Research, Devel opnent, and Acquisition
Command; the Air Force Systens Conmand; and the Air Force Logistics
Command (or any successor organi zation of any such command). (See
Section 1621 10 U. S.C., reference (f).)

43. Program Executive Oficer (PEQ. A mlitary or civilian
official who has primary responsibility for directing several
acquisition category | prograns and for assigned acquisition
category II, Ill, and IV prograns. A PEO has no other command or
staff responsibilities within the Conponent, and only reports to and
recei ves guidance and direction fromthe DoD Conponent Acquisition
Executive. (See DoD Instruction 5000.2, reference (0).)

44, Program Manager (PM. A mlitary or civilian official who is
responsi bl e for managi ng an acqui sition program (reference (b)).
Wth respect to a major or significant non-nmajor defense acquisition
program the term "program manager" neans the nenber of an

Acqui sition Corps responsi ble for managi ng the program regardl ess
of the title given the nenber. (See Section 1737(a)(1) of reference

(f).)

45. Program Ofice. An acquisition office wwth the mssion to
pl an, manage, or execute an acquisition program

46. Senior Contracting Oficial. A director of contracting, or a
princi pal deputy to a director of contracting, serving in the office
of the Secretary of a Mlitary Departnent, the headquarters of a
Mlitary Departnent, the headquarters of a Defense Agency, a

subordi nate command headquarters, or in a major systenms or |logistics
contracting activity in the Departnent of Defense. (See Section
1737(a) (5) of reference (f).)

47. Service Acquisition Executive (SAE). The civilian official in
a Mlitary Departnment who is designated as the SAE for DoD
Regul ati ons and Procedures for a SAE for that MIlitary Departnent.

48. Significant Non-major Defense Acquisition Program Equival ent
to Acquisition Category Il acquisition program A DoD acquisition
programthat is not an MDAP and that is estimated by the Secretary
of Defense to require an eventual total expenditure for research,
devel opnment, test, and eval uation of nore than $75, 000, 000 (based on
fiscal year 1980 constant dollars) or an eventual total expenditure
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for procurenment of nore than $300, 000, 000 (based on fiscal year 1980
constant doll ars).

(See Section 1737(a)(3) of reference (f).) Synonynous with Mjor
System (see DoD Instruction, reference (0).)






PROCGRAM MANAGEMENT
DESCRI PT1 ON

A DUTIES

1. The PMis the central position in the Program Managenent
Functional Area. A PMis responsible for the opti numm x of cost,
schedul e, performance, and system supportability throughout the life
cycle (design, devel opnent, T&E, production, nodification, and
di sposition) of the program The PM has responsibility for one or
nmore acquisition progranms. Program nanagenent includes ot her
positions that directly or indirectly assist the PMin fulfilling
t hose responsibilities that inplenment the policies and procedures in
DoD Directive 5000.1, DoD Instruction 5000.2, and DoD 5000. 2- M
(references (n), (0), and (u))..

2. CVILIAN OCCUPATI ONAL SERIES AND M LI TARY SPECI ALTY CODES
THAT FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED I N SUBSECTI ON A. 1.
ABOVE:

a. CGuvilian Occ Series. 0340,* 301, 334, 343, 391, 0560,
08XX, 1101, and 1515.

b. Arny ACC. 15C35, 51, 53C, and 97.
c. Navy NOBC 2161, 2162, 2163, 2165, 2170, and 6717.

c. USAF AFSC. 27XX, 28XX, 0029, 31XX, 40XX, 0046, 49XX,
60XX, 64XX, and 66XX.

d. USMC MOS. 9656.

B. WHERE PERFORMED

1. Program managenent positions can be either line or staff.
a. Line program managenent positions include the follow ng:
(1) The Acquisition Executives.
(2) The PEGs.
(3) The Deputy PEGs.
(4) The PMs and/or Direct Reporting PMs (DRPM .
(5 The Deputy PMs and/or Deputy DRPM

b. Staff program managenent positions include the
fol | ow ng:

(1) Designated position on the Acquisition
Commander's Staff.

(2) The Assistant PM positions.

(3) The Designated personnel on the PEO s or Program
Manager's staff.

(4) The Program Anal ysts.



2. Program managenent may al so be present in | aboratories.

* The 0340 G vilian Cccupation Series in an Acquisition O gani -
zation is normally acquisition program nmanagenent.
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PROCGRAM MANAGEMENT OVERSI GHT
DESCRI PT1 ON

A DUTIES

Perfornms oversight of acquisition prograns and/or direct
managenent or staff support of the DoD acquisition system
Formul ates policy for the oversight of acquisition prograns. The
execution of the duties of those positions is guided by DoD
Directive 5000.1, DoD Instruction 5000.2, DoD 5000.2-M (references
(n), (o) and (u)) or related issuances governing acquisition
prograns in the DoD Conponents. Those duties require an individual
who is qualified at the highest level in one of the acquisition
career fields, often program managenent. A position in that
category normally is nonspecific as to acquisition function,
requiring an individual with a broad background and perspective.
This is a position category only.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ON A. ABOVE:

1. dCuvilian Occ Series. 301, 340, 343, 346, 393, 801, 1101,
1301, and 1515.

2. Arny AOC. 15C35, 51, 53B, 53C, and 97.
3. Navy NOBC 2161, 2162, 2163, 2165, 2170, and 6717.

4. USAF AFSC. 27XX, 0029, 31XX, 40XX, 0046, 49XX, 60XX, 64XX,
and 66XX.

5. USMC MOS. 9656.

C. VWHERE PERFORMED

1. Use of that position category is reserved exclusively for
t he Managenent Headquarters Activities and the Managenent Headquar -
ters Support Activities (MHA/ VHSA), as defined by, and listed in DoD
Directive 5100.73 (reference (e)).

2.  Program managenent oversight positions are generally | ocated
wi thin an SAE organi zation, in the headquarters el enent of an
acqui sition organi zation, with the Chairman of the Joint Chiefs of
Staff, and in the OSD






COVMUNI CATI ONS- COMPUTER SYSTEMS
DESCRI PT1 ON

A DUTIES

Responsi ble for directly supporting the acquisition of automated
informati on systens and interconnecting conponents (to include
hardware, software, firmmare products, or other itens) used to
create, record, produce, store, retrieve, process, transmt,

di ssem nate, present, or display data or information. |Includes
conputers, ancillary equi pnent, software, telecomunications, and
other related services. Involves identifying requirenments, witing

and/ or review ng specifications, identifying costs, obtaining
resources (manpower, funding, and training), testing, evaluating,

pl anni ng, obtaining, and managing life cycle support (operations,

mai nt enance, and replacenent). To be an acquisition position, those
duties nmust be acconplished under the authority of DoD 7920.2-M
(reference (v)). |If the duties required by a position do not neet
that criteria, then it is not normally an acquisition position.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ON A. ABOVE:

1. Cvilian. 0301, 0334, 0343, 0391, 0392, 0854, 0855, 1515,
and 1550.

2. Arny AOCC. 25B, 25D, 49, 53A, 53B, and 53C.
3 Navy NOBC. 9710, 9720, 9725, 9730, 9735, 9740, 9781, and

4. USAF AFSC. 2736, 49XX, 2625, 2885, and 0960.
5. USMC MOS. 4001, 4002, and 9646.






CONTRACTI NG (I NCLUDI NG CONSTRUCTI ON)
DESCRI PT1 ON

A DUTIES

Devel ops, manages, supervises, or perforns policies and
procedures involving the procurenment of supplies and services;
construction, research, and devel opnent; acquisition planning; cost
and price analysis; selection and solicitation of sources;
preparation, negotiation, and award of contracts through seal ed
bi ddi ng or negotiation procedures; and all phases of contract
admnistration, termnation, or close out of contracts. Requires
knowl edge of the |l egislation, policies, regulations, and nethods
used in contracting, and know edge of business and industry
practices, sources of supply, cost factors, cost anal yses tech-
ni ques, and general requirenents characteristics.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ON A. ABOVE:

1. Cvilian Occ Seri es. 1101, and 1102.*

2. Arny ACC. 67K, and 97A (all contracting officers
above the small purchase |evel are included in this category,
regardl ess of function or series.
3. Navy NOBC. 1476, 1480, 1485, 1920, 3100, 6914, and 7330.
4. USAF AFSC. 6516, 6534, 6596, and 65XX and 651XX.
5. USMC MOS. 3040.

C. REPRESENTATI VE POSI TI ON TI TLES:

Procurenent Analyst, Adm nistrative Contracting Oficer, Buyer,
Contract Price and/or Cost Analyst, Contracting Oficer, Contract
Negoti ator, Contract Specialist, Contract Adm nistrator, Contract
Term nation Specialist, Procurenment Contracting Oficer, Procurenent
Agent, and Term nation Contracting O ficer.

* Gvilian Cccupational Series 1102 is always included in the
Acqui sition Contracting position category and career field
regardl ess of organization.






PURCHASI NG (I ncl udi ng Procur enent Assi stant)
DESCRI PTI ON

A, PURCHASI NG DUTI ES

| nvol ves purchasing, rental, or |ease of supplies, services, and
equi pnent through either fornmal open-nmarket nethods or fornma
conpetitive bid procedures, with the primary objective of the work
being the rapid delivery of goods and services in direct support of
operational requirenents. Requires know edge of conmmercial supply
sources and of comon busi ness practices for roles, prices,
di scounts, deliveries, stocks, and shipnents. Duty titles include
"Purchasi ng Agent" or "Supervisory Purchasing Agent".

B. PROCUREMENT ASSI STANT DUTI ES

| nvol ves clerical and technical support work for purchasing,
procurenent, contract negotiation, contract adm nistration, and
contract termnation. Titles include "Procurenent Assistant" or
"Supervi sory Procurenent Assistant."”

C. CdVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ONS A. AND B.
ABOVE:

1. Cvilian Occ Seri es. 1105. *

2. Arny ACC. None.
3. Navy NOBC. 1476 and 1480.

4. USAF AFSC. 6516, 6534, 65XX, and 651XX
5. USMC MOS. 3040.

D. TYPI CAL PROCUREMENT ASS|I STANT Cl VI LI AN OCCUPATI ONAL SERI ES

Cvilian Occ Seri es. 1106.

* The 1105 G vilian Cccupational Series in an Acquisition O gani-
zation is normally an acquisition position.






| NDUSTRI AL PROPERTY MANAGEMENT
DESCRI PT1 ON

A DUTIES

Manages, supervises, perforns, or devel ops policies and
procedures for professional work involving the acquisition, control,
managenent, use, and di sposal of governnment-owned property used by
contractors or in storage to support future contractual
requi renents. Responsibilities include: providing guidance,
counsel, and direction to Governnent and contractor managers and
technicians relating to regulatory and contractual requirenents for
managi ng Government property; participating in pre-award surveys and
post-award reviews; review ng contracts assigned for property
adm ni stration; evaluating contractor's property nmanagenment system
and approving the system or recomrendi ng di sapproval; devel oping
and applying property systens anal ysis prograns to assess the
ef fectiveness of contractors' Governnent property nmanagenent
systens. These functions are normally perfornmed by property
adm nistrators as prescribed by Parts 45 and 245 of the FAR and
DFARS (references (w) and (x) respectively). Plant C earance
O ficers are responsible for performng the duties necessary to
di spose of excess and surplus contractor inventory in accordance
with Part 45.6 of reference (w) and Part 245.6 of reference (x)
requirenents. Civilian occupational series 1103 ("Property
Adm ni stration and Plant C earance") is always included in the
"I ndustrial Property Managenent" career field, regardl ess of
organi zation. GS and/or GM 1150 series, and others, that are
perform ng industrial property managenent as a primary job function
are included, but they nust neet the education and training require-
ments for that acquisition career field.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ON A. ABOVE:

1. duvilian Gcc Series. 1103 (always) and 1150 (if perform ng
i ndustrial property managenent responsibilities).

2. Arny ACC. 97C.
3. Navy NOBC. 7997.
4. USAF AFSC. 6515.

5. USMC MOS.

C. REPRESENTATI VE POSI TI ON TI TLES




"I ndustrial Property Managenent Specialist", "Property Adm nis-
trator”, "Industrial Plant C earance Specialist”, "Plant C earance
Oficer", "Industrial Specialist" (if assigned to industrial proper-
ty managenent responsibilities).
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SYSTEMS PLANNI NG RESEARCH, DEVELOPMENT, AND ENG NEERI NG DESCRI PTl ON

A DUTIES

1. Positions in this category are nornmally found in acquisition
organi zations, including programoffices, and may be found in re-
search, devel opnent and engi neering centers, engineering centers, or
| aboratories. The primary duties and functions are usually
acconpl i shed by scientists and engineers directly supporting
acqui sition prograns, projects or activities (including nedical).
Pre-m | estone O efforts are not nornmally included unless they are
part of a program conparable in magnitude to a nmajor acquisition
program Types of responsibilities include planning, establishing
and controlling resources for R& and procurenent prograns of the
above magni t ude.

2. Systens planning, research, devel opnent, and engi neering
positions require the incunbent to plan, organize, nonitor, oversee,
and/ or performengineering activities that relate to the design,
devel opnment, fabrication, installation, nodification, or analysis of
systens or system conponents. Duties may require identification,
establ i shment, organization or inplenentation of acquisition
engi neering objectives and policies, or establishing of
specifications. [Includes system engi neers as described in DoD
I nstruction 5000.2, Part VI, Section A, (Defense Acquisition
Managenment Policies and Procedures) (reference (p).)

3. The followng Cvilian Occupational Series and Mlitary
Specialties are typically required by such positions; however, this
is not an exhaustive list, nor are all personnel in these job series
necessarily engaged in acquisition:

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ON A. ABOVE:

1. duvilian Gcc Series. 301, 334, 391, 1520, 0405, 08XX, 1310,
1313, 1320, 1321, and 1330.

2. Arny ACC. 25A, 25B, 25D, 25E, 51A, 52B, and 53C

3. Navy NOBC. 0212, 2166, 20XX, 8004, 7273, 2145, 80XX, 7959,
4225, 59XX, 2105, 2107, 2125, 2175, 2176, and 2190.

4. USAF _AESC.  28XX, 26XX, 49XX, 91XX, and 92XX.

5. USMC MOS. 9626, 9632, 9620, 6005, 9624, 9626, and 9636.

C. VWHERE PERFORMED




Positions in that category are nornmally found in | aboratories
and program of fi ces.
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TEST AND EVALUATI ON ENG NEERI NG
DESCRI PT1 ON

A.  DUTIES

1. Planning, nonitoring, conducting, and evaluating tests of
equi pnent, material, and systens; assessing or evaluating test data
and results; preparing assessnents of test data and test results;
and witing reports of findings.

2. Work typically includes the foll ow ng:

a. Modifying, adapting, tailoring, or extending standard
T&E gui des, precedents, criteria, nethods, and techniques;

b. Categorizing test, data, equipnent, material, or systens
defi ci enci es;

c. Designing and using new test equi pnment, procedures, and
appr oaches;

d. Certifying equipnment, material or systens readi ness for
operational testing;

e. Conducting and evaluating and/or analyzing test results;
f. Performng staff assignnments such as technical consul -
tant, planner, evaluator-advisor, and/or coordinator in a T&E
engi neering organi zation, or;

g. Monitoring related activities at contractor facilities.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED | N SECTI ON A. ABOVE:

1. Guvilian Occ Series 301, 334, 391, 08XX, 13XX, 1515, 1520,
1550 and any position classified by using the "OPM Factor Eval uation
System Grade Level Cuide for Test and Eval uation in Engineering and
Sci ence Cccupations,” (TS-95 March 1990) (reference (y)).

2. Arny AOC. 21A, 21B, 21D, 51B, and 53C (All positions,
occupational series and mlitary codes in the functional T&E
engi neering area are acquisition positions.)

3. Navy NOBC. 20XX, 2167, 2180, 2181, and 80XX

4, USAF AFSC. 10XX, 14XX, 15XX, 19XX, O0O0XX, 26XX, 27XX, 28XX,
and 49XX.

5. USMC MOS. 6005, and 96XX



C. VHERE PERFORMED

I ndi vi dual s involved in T&E engineering are typically found at
the test centers and ranges, responsible for performng
devel opnental testing and supporting operational T& with the Tri-
servi ces and several Defense Agencies. In the Services, the people
are concentrated at Maj or Range and Test Facility Base (MRTFB)
activities. To a lesser degree, they are also located in the
| aboratory activities of the services. Staff positions in T&E are
found in systens command headquarters, warfare centers, Service
staffs, PEO offices, the DLA, and the OSD.
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MANUFACTURI NG AND PRODUCTI ON
DESCRI PT1 ON

A DUTIES

1. Acquisition-rel ated nmanufacturing and production duties vary
greatly in managerial, adm nistrative, and technical content. Sone
duties require professional scientific or engineering know edge,
where others require narrowy defined technical duties in the scope
of nonprof essi onal specialist series. Acquisition-rel ated
manuf acturi ng and production duties nearly always invol ve program
managenent or nonitoring the manufacturing and production efforts of
private sector contractors.

2. Acquisition-related manufacturing and producti on personnel
functions include, but are not limted to the foll ow ng:

a. Assessing readiness and availability of information,
energy, raw material, human and physical resources necessary to
carry out production of defense goods.

b. Assessing the reasonabl eness of contractor nethodol ogy,
efficiency, cost, and schedule estinmates or actual data subm ssions
and provide reconmendati ons to program nmanagenent.

c. Assenbly and analysis of information relevant to
manuf acturi ng pl anni ng, surveillance, and production readi ness
reviews and dissem nation of results to appropriate officials.

d. Monitoring status of weapon system devel opnent and
production contracts.

e. Assessing the inpact in changes to weapon system
devel opment and production contracts.

f. Review ng contractor manufacturing facilities,
organi zation, policies, procedures, practices, processes, and
methods to insure their efficiency and responsiveness in satisfying
program and contractual requirenent.

g. Managenent of prograns and contracts for devel opnent of
new, or tailoring of existing, manufacturing technol ogy.

h. Analyzing or nonitoring planning of alternative
producti on processes or resources necessary to neet alternative
producti on schedul es.

i. Designing a managenent systemto ensure that al
manuf acturing functions are carried out efficiently or nonitoring
the input and output of a contractor's system



j. Mnitoring the determ nation of nake or buy decisions to
bal ance overall manufacturing resource requirenents; or

k. Analyzing the private sector production base to identify
ri sks associated with limted availability and sol e source
dependenci es so that plans for alternative production nmeans can be
established if required, or nonitoring contractor performance of the
sane.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED ABOVE

1. Cduvilian OQcc Series. 301,* 8XX, * and 1150.

2. Arny ACC. 51A and 97A
Navy NOBC. 7450, 8141, and 7410.

USAFE AFSC. 27XX, 28XX, 6516, 6524, 6544, and 6596.

o ke ow

USMC MOS.  9630.

C. VWHERE PERFORMED

Acqui sition-rel ated manufacturing and production positions are
normal |y | ocated on a Maj or Headquarter's Staff, an Acquisition
Organi zation's staff, in a programoffices, sone Laboratory
activities, and within the DLA Defense Contract Managenent Comrand.

* Only when the incunbent perforns the functions described above.
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QUALI TY ASSURANCE
DESCRI PT1 ON

A DUTIES

1. Personnel in the Quality Assurance (QA) function, generally
performthe foll ow ng acquisition duties: evaluates DOD contractor's
conpliance with the technical and quality requirenments of
acquisition contracts; collects and perforns anal yses of contractor
process data and exam nes adequacy of contractor processes to
consi stently produce conform ng products and/or services; audits
out cones of production, i.e., floor |evel and support processes;

I ssues corrective action requests and conti nuous i nprovenent
opportunities; perforns quality engi neering functions; provides
support (specialist and engineering to QA personnel performng in-
plant QA duties; reviews the QA requirenments or QA rel ated areas of
the acquisition plans and acconpanying solicitation submtted by
contracting activities for adequacy, currency and conpl et eness;
devel ops contract QA provisions for solicitations; operates

| aboratories and test facilities to evaluate material acquisitions;
supervi ses, directs, and nanages the QA workforce involved with the
acqui sition process; evaluates materials upon receipt at mlitary
supply storage facilities for conpliance with the technica

requi renents for the contract; evaluates materials in stock to
assure conformance to technical specifications for the material;
devel ops policies and procedures for personnel perform ng QA
acquisition duties; audits and initiates corrective action requests
in conpliance with conponent QA policy, procedures, and prograns.

2. Quality Assurance is a nultifaceted career field that per-
forms in a variety of acquisition areas, e.g., contracting,
devel opnent / producti on, contract adm nistration, and storage. The
series requires know edge of: regul ati ons and nmet hods used in
contracting; business and industry practices; and technical
practices applicable to specific conmodities.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED ABOVE

1. Cvilian Occ Seri es. 1910*, 0660, 08XX, 13XX and 15XX

2. Arny ACC. 57A, and 53C
3. Navy NOBC. 7435, and 8141.
4. USAF AFSC. 6516, 6524, 6544, 6596, and 6816.
5. USMC MOS. 9630.
C. POSITION TITLES




Qual ity Assurance Specialist (QAS), Supervisory Quality
Assurance Specialist (SQAS), Quality Assurance Representative (QAR),
Supervisory Quality Assurance Representative (SQAR), Quality
Assurance Assistant (QAA), Staff Quality Assurance Speciali st,

Mat hematical Statistician, Quality Assurance Engi neer, Supervisory
Qual ity Assurance Engi neer, Quality Engi neer, Supervisory Quality
Engi neer, Ceneral Engi neer, Supervisory Ceneral Engineer,

Phar maci st, Physical Scientist, Chem st, Electronic Technician,
Product: Line Specialist (PLS), Quality Assurance Director, Quality
Assurance Division Chief, Quality Assurance Branch Chief, Quality
Assurance Section Chief, Product Auditor; Aircraft, Aerospace,
Ammuni tion, Autonotive, Chem cals, Cothing, Electronics, Mterials,
Mechani cal , Medi cal, Nucl ear, Processes, Shipbuilding, Conputer
Software, or Subsistence Quality Assurance Specialist; Aerospace,
Material s, Electronics,

or Mechani cal Engi neer.

* The 1910 G vilian Cccupational Series in an Acquisition O gani-
zation is normally an acquisition position.

12-2



ACQUI SI TI ON LOGd ST1 CS
DESCRI PT1 ON

A DUTIES

Acqui sition | ogistics personnel include individuals, regardl ess
of civil service series or mlitary occupation specialty, who are
involved in Integrated Logistics Support (ILS) activities as defined
in DoD Directive 5000.1 (reference (n)), and DoD Instruction 5000. 2
(reference (0)), or who nanage |ogistics associated with the
procurenent, integration, and fielding of support systens/envi-
ronment for weapon systens/equi pnment or for system nodifications.
Common duty titles include Director of Acquisition Logistics,
Deput y/ Assi st ant Program Manager for Logistics (DPM./APM),

I nt egrated Logistics Support O ficer/Manager (ILSOILSM, Logistics
El ement Manager (LEM, and Logi stics/ General Engi neer.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED ABOVE*

1. Cduyvilian OQcc Series. 0346, 08XX, and 1515.

2. Arny AQCC. 15D, 51A, 53C, 67K, 74C, 91B, 91C, 91D, and 92A
3. Navy NOBC. 2168.
4

. USAF_AFSC. 18XX, 26XX, 27XX, 28XX, 31XX, 40XX, 0046, 49XX,
55XX, 60XX, 64XX, 66XX, 73XX, 74XX, 75XX, and 91XX.

5. USMC MOS. 9662.

C. VWHERE PERFORMED

Acqui sition |l ogistics personnel are typically enployed within
system program of fi ces, program offices, managenent support staffs,
or within other |ogistics activities responsible for conducting ILS
programreviews or for establishing acquisition |ogistics policies
and procedures.

* Individuals with various job series performacquisition |ogistics
functions. These are the nbost comon, but not all inclusive,
civilian occupational codes and mlitary specialties. The exact
duties and responsibilities of the position determ ne whether it
shoul d be designated as an acqui sition position.






BUSI NESS, COST ESTI MATI NG, AND FI NANCI AL MANAGENVENT
DESCRI PT1 ON

A DUTIES

Duties include; financial planning, fornulating financial
prograns and adm ni stering budgets, accounting for obligation and
expendi tures of funds, cost perfornmance nanagenent of contractors,
cost estimating, and advising or assisting comranders, program
managers and other officials in discharging all aspects of their
responsibilities for financial nmanagenent, in direct support of the
Def ense acqui sition process.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED ABOVE

1. Civilian Ccc Series. 343, 501, 505, 560, and 1515.

2. Arny ACC. 44, 45, and 49.
3. Navy NOBC. 2164.

4. USAF AFSC. 0056, 6711, 6716, 6721, 6724, 6731, 6736, 6741,
6746, 6751, 6756, 6781, 6784, 6791, 6796, and 27XX

5. USMC MOS. 3402, 3404, 3406, 3410, and 9644.

C. VWHERE PERFORMED

1. These positions are found in acquisition organizations such
as Program Managenent O fices and major activities in direct support
of acquisition organizations. The incunbents spend the majority of
their tinme in direct support of the acquisition process (as governed
by DOD Directive 5000.1, reference (n)) perform ng tasks enunerated
above.

2. Positions in these organi zations concerned exclusively wth
base operations and support functions should not be identified as
acqui sition.

3. Positions may be identified in but are not limted to the
occupati onal series shown above:

4. Each service can provide further guidance as required.






AUDI T1 NG DESCRI PTI ON

A DUTIES

Perform contract auditing for the Departnent of Defense and
provi de accounting and financial advisory services, in connection
wi th the negotiation, adm nistration, and settlenent of contracts
and subcontracts, to all DoD procurenent and contract adm nistration
activities. The basic nature of auditing is to evaluate information
relative to contractor econom c assertions, conpare those assertions
to established criteria, and report the results to interested third
parties. The bulk of the work includes audits of contractor
proposal subm ssions, incurred cost, conpliance with Pub.L. 87-653,
"Truth in Negotiations Act," Septenber 10, 1962 (reference (z)),
conpliance with Cost Accounting Standards, contract term nations,
clainms for abnormal conditions, contractor financial condition, and
contractor operations. Contract auditors also assist governnent
trial attorneys in the devel opnent, analysis, and presentation of
government positions before the Arned Services Board of Contract
Appeal s and Court of Clainms, as well as testify as factual or expert
W tnesses. Contract auditors function as consultants to various
organi zati ons under the Defense Acquisition Regulatory Council such
as the cost Principles, Pricing, Finance, and Contract Adm nistra-
tion Commttees.

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED ABOVE

1. Cduvilian Occ Series. GS/GMb511.*

2. Arny ACC. NA.

Navy NOBC. N A
USAF AFSC. N A

o ke ow

USMC MOS. N A

C. VWHERE PERFORMED

1. The Defense Contract Audit Agency (DCAA) shall perform al
necessary contract audit for the Departnent of Defense and provide
accounting and financial advisory services regarding contracts and
subcontracts to all Departnment of Defense conponents responsible for
procurenent and contract adm nistration (DoD Directive 5105. 36,
reference (aa).) It audits over 13,000 contractors throughout the
United States and abroad. The agency has about 150 field offices
(60 resident and 90 branches). Resident offices are |ocated at a
gi ven contractor location in which auditors are on-site full-tine
t hroughout the year. Branch offices service all contractors within
a gi ven geographical area (except resident offices) and generally
provi de coverage on a nobile bases. Suboffices are established



under Branches at significant contractor |ocations which do not
warrant a resident office.

2. In addition to field auditor positions, a nunber of procure-
ment |iaison auditors are assigned at major buying commands to
facilitate coordi nati on and comuni cati on between field auditors and
the procurenent community. Staff auditors positions are found in
DCAA' s regional offices and Headquarters. They involve technical
managenent of audits and audit policy formulation.

* This series includes positions the duties of which are to advise,
supervi se, or performwork consisting of a systematic exam nation
and apprai sal of financial records, financial and managenent

reports, managenent controls, policies and practices affecting or
reflecting the financial condition and operating results of an
activity; or analytical work related to the devel opnent and
execution of audit policies and prograns when such work requires the
application of professional accounting know edge, standards, and

pri nci pl es.

15-2



EDUCATI ON, TRAI NI NG AND CAREER DEVELOPNMENT
DESCRI PT1 ON

This is a position category only and not a separate career
field. The category may be used for faculty in acquisition schools,
for managenent and oversight of acquisition education, training and
career devel opnent prograns, for student positions, for
devel opnental acquisition positions, and for simlar assignnents.
Such positions may instead be placed in a functional position
category, particularly when the continued enphasis and requisite
background for the position is in a specific discipline, such as
contracting or program nanagenent.

A DUTI ES

1. Typical duties of faculty and educational adm nistrators
i ncl ude managi ng, devel opi ng, conducting and eval uati ng acqui sition
education, training and career devel opnent programto include
curricul um pl anni ng; research and consulting; evaluation and
anal ysis of curriculummterials, training nethodol ogy, and
instructional systens; and instructing students in acquisition
subj ect s.

2. Devel opnental acquisition positions are used to provide a
period of supervised acquisition experience and/or on-the-job
training. Such positions may be at any grade level. Specifically
excl uded from bei ng desi gnated as a devel opnental acquisition
position are the positions of program executive officer, program
manager, deputy program nanager, positions in which the duties
i nvol ve managi ng or supervising acquisition personnel, and ot her
positions that are essential to the acquisition process. |If a
devel opnental position is a critical acquisition position, the
assignment of a person who is not a nenber of an Acquisition Corps
shal | require a waiver

B. dVILIAN OCCUPATI ONAL SERI ES AND M LI TARY SPECI ALTY CODES THAT
FREQUENTLY | NCLUDE THE DUTI ES DESCRI BED ABOVE

Any.

C. VWHERE PERFORMED

Acqui sition schools, offices of the Directors of Acquisition
Career Managenent (DACM), and, in the case of devel opnental
acqui sition positions, any acquisition organization.



D. POSITION TITLES

Prof essor, instructor, Executive-in-Residence, Executive
Director, dean, DACM and for student or devel opnental positions,
any acquisition-related position title.
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DoD FUNCTI ONAL BOARDS

ACQUI SI T1 ON PGSI TI ON CATEGORY/ CAREER s OPR
FUNCTI ON FIELD | NCLUDED I N DOD FUNC-

TI ONAL BOARD
Acqui sition Pr ogr am Managenent DSMC
Managenent Communi cat i ons- Conput er

Syst ens
Procurenent and | Contracting (including Director,
Contracti ng Constructi on) Def ense

Pur chasi ng (i ncl udi ng
Procurenent Assi stant)

Pr ocur enent

| ndustrial Property
Managenent

Systens Pl an- Systens Pl anni ng, DDR&E

ni ng, Research, Resear ch, Devel opnent,

Devel opnent , and Engi neering

Engi neering and | T&E Engi neeri ng

Testing

Pr oducti on QA ASD (P&L)

Manuf act uri ng and
Pr oducti on

Acqui sition Acqui sition Logistics ASD (P&L)

Logi stics

Busi ness, Cost Busi ness, Cost Estimating, Comptrol |l er

Estimating, and and Fi nanci al Managenent (Chair and OPR

Fi nanci al for Business &

Managenment Fi nanci al
Managenent )
PA&E (OPR for
Cost Estimat -
i ng)
AP&PI (OPR for
Per f or mance
Measur enment

Audi ti ng Audi ti ng DCAA







SAMPLE DoD FUNCTI ONAL BOARD CHARTER

DEFENSE CAREER MANAGEMENT BOARD

CHARTER
A.  PURPGSE

This charter prescribes the m ssion, conposition, and re-
sponsibilities of the Defense = Career Managenent Board
(hereafter referred to as the D CvB) and is issued under DoD
Directive 5105.18, DoD Directive 5000.52, and DoD 5000.52-M (refer-
ences (ab), (a), and (g). The D CVMB is established by the Under
Secretary of Defense for Acquisition (USD(A)).

B. MSSION

The m ssion of the D CMB is to advise and support the USD(A) in
devel opi ng policies and procedures for civilian and mlitary
personnel in Defense functions. As such, the D CMB shal
act as the subject matter expert on the qualifications and career
devel opnent requirenents for the career field. It shal
al so advi se on ot her personnel assigned to and
functions. It shall recommend goals and policies for maintaining a
vi abl e Acquisition Corps in the framework of DoD 5000.52-M under

and Pub.L.No. 101-510, (references (g) and (b)).

C. ORGANI ZATlI ON AND NMEMBERSHI P

1. In advising the USD(A), the D CMB shall work with the
Director, Acquisition Education, Training, and Career Devel opnent
Policy Ofice, who serves as the focal point for all matters
affecting the performance and proficiency of the acquisition
wor kf or ce

2. The D_CMB shall consist of senior __ officials, either

Seni or Executive Service or Ceneral and/or Flag officer level, from
t he DoD Conponents as foll ows:

a. The Deputy Assistant Secretary of Defense ( ) (or
ot her appropriate official) shall serve as Chair of the D CVB. In
the Chair absence, an alternate nmay be designhated from anong one of
the representatives of the MIlitary Departnents.

b. A representative fromthe Ofice of the Assistant
Secretary of Defense (Force Managenent and Personnel).

c. The Service Acquisition Executives of the Arny, the Navy,
and the Air Force shall each designate a senior representative and
an al ternate.



d. (The Directors of Defense Agencies that have
responsibility shall also be represented on the D CVB)

e. The Director, Acquisition Education, Training, and Career
Devel opnment Policy; or alternate (ex-officio).

f. An Executive Secretary, as designated by the Chair.

(The recommendations of the D CVMB shall be approved by the Chair
and appropriately forwarded for decision or inplenentation.)

D. RESPONSIBILITIES

As the principal advisor to the USD(A) on career program
matters, the Board shall provide functional advice and
recomendati ons in support of the overall Defense Acquisition

Education and Training Programto the USD(A). It shall:

1. Determ ne the experience, education, and training re-
quirenents that are specified in DoD 5000.52-M (reference (g)) to
carry out the DoD function effectively.

Departnent of Defense is properly devel oped and i npl enent ed.

2. Under reference (g) ensure that the function in the

3. Review curricula periodically to ensure that the

material is current, conplete and accurate.

4. Make reconmmendati ons on the establishnment or disestab-
i shment of mandatory courses in support of the Acquisition
Educati on and Trai ni ng Program

5. Periodically review requirenents, allocations, quotas,
student attendance, priorities, funding, and reports under reference
(e) to ensure that they support the goal of attaining a fully
qual i fi ed workf orce.

6. Recommend starts for enhancenent of technical conpetence in
the functional area to include crosstraining,
i nternshi ps, and career devel opnment and
rotational assignnments between vari ous DoD Conponents as well as

ot her Gover nnent Agenci es.

7. Establish and review periodically the DoD criteria for
desi gnati ng acqui sition positions.

8. Mnitor and evaluate the status of the functi onal
area in the Acquisition Corps of the respective DoD Conponents.
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9. Assist in periodic nonitoring and eval uation of the
effective inplenmentation of DoD 5000.52-M (reference (g)) within the
functional area.

E. OPERATI ONS

1. The D CMB shall establish liaison and coordinate with
various offices involved in pronoting the professionalismof the
acqui sition workforce to include Defense Systens Managenent Coll ege,
Curricul um Advi sory Council, and other appropriate Board, Agencies,
and prof essional organizations.

2. The Board shall neet at |east annually, before subm ssion of
t he subsequent FY training budget. Additional neetings shall be at
the call of the Chair.

3. Issues requiring the Board's attention that arise between
nmeetings shall either be added to the agenda for the next neeting,
or, at the direction of the Chair, shall be coordi nated with each
Board nmenber by the Executive Secretary.

4. The Executive Secretary shall prepare m nutes of neetings

for approval of the Chair. Mnutes of neetings shall be distributed
to all menbers.

APPROVED:

DATE
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